
DESCRIPTION OF GOAL ACHIEVED 
NOT 

ACHIEVED 

 

 

  

OBJECTIVES TO ACHIEVE GOAL COMPLETION DATE ACHIEVED 
NOT 

ACHIEVED 

1.    

2.    

3.    

COMMENTS: 
 

  

 

 

PERFORMANCE APPRAISAL  

PART 4 

Job Title: 

 
Department: 

 
Reports to: 

 

Employee Name: 

 
For the Period of: 

 

 

 

Succession Planning: 

Comments / Recommendations (if applicable): 

 

 

 
 

Training and development recommendations: 

 

 

 
 

Supervisor’s comments regarding overall performance summary: 

 

 

 
 

Employee comments: 

 

 

 
 

Department Head comments: 

 

 

 
 



Probation: 

 4 mths   6 mths 

 Continue Probation for a period of         months  Probationary Period Completed  Terminate 
 

This performance appraisal has been discussed with me by the rating Supervisor. 
 

Employee:   Date:  

Supervisor:   Date:  

     

 

 



CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY 

 

BY-LAW NUMBER 2020-XX 

 

A BY-LAW TO PROVIDE FOR THE REMUNERATION OF MEMBERS OF 

THE COUNCIL OF THE TOWNSHIP OF ADMASTON/BROMLEY 

________________________________________________________________________  

 

WHEREAS Section 283 of the Municipal Act, 2001, S.O. 2001, and its amendments, 

provides that the Council may establish by by-law the remuneration and expenses for 

members of Council for attendance at meetings of Council or for attendance at 

Committee meetings of Council and that such remuneration and expenses may be 

determined in any manner that Council considers advisable;  

 

NOW THEREFORE the Council of the Corporation of the Township of 

Admaston/Bromley enacts as follows:  

 

A.  Council, Committee, Sub-Committee and Chairperson Meetings and Travel  

 

1.  That the Clerk-Treasurer of the Corporation of the Township of 

Admaston/Bromley shall pay to the Mayor of the Township:  

 

(a)  Effective January 1, 2020 an annual salary of $22,850.53, paid out 

in monthly bi-weekly instalments. 

 

2.  That the Clerk-Treasurer of the Corporation of the Township of 

Admaston/Bromley shall pay to the Deputy Mayor and remaining Council 

members:  

 

(a) Effective January 1, 2020, an annual salary of $13,057.71, paid out in 

bi-weeklymonthly instalment.  

 

(b) Future Mayor and Council remuneration increases will be consistent 

with the annual pay grid increase that is reviewed and established in 

December of each year for the Employment By-Law with changes 

effective January of the following year.CPI increase based on 

Canada’s October to October rate on all items from 

https://www.statcan.gc.ca/tables-tableaux/sum-som/l01/cst01/cpis01g-

eng.htm the adjustment for Council will be effective January 1st of 

each year passed. 

 

3.  That the Clerk-Treasurer of the Corporation of the Township of 

Admaston/Bromley shall pay to the Mayor and each member of Township 

Council, in addition to the aforesaid compensation, a travelling allowance 

of fifty cents ($0.50) per kilometre for the first 5,000 kilometres per 

calendar year and forty-five cents ($0.45) per kilometre for all kilometres 

over 5,000 per year effective January 1, 2018, for travel incurred to attend 

meetings of Township Council or to attend a Committee meeting, and 

including Sub-Committee meetings, Chairperson meetings, or business 

meetings outside of the Township.   

 

4. That members of Council shall be reimbursed for expenses incurred for 

accommodation and parking when on municipal business authorized by 

Council outside the County of RenfrewTownship of Admaston/Bromley.  

A meal allowance of $475.00 per day will be approved for meetings 

except for regular meetings of Council.  Receipts will be required in both 

circumstances.  

  

5.  That members of Admaston/Bromley Council have the opportunity to 

participate in the Township of Admaston/Bromley Group Benefit Plan 

consisting of Life Insurance, LTD, Health and Dental.  Participation is 

voluntary and will be cost shared 70% employer and 30% elected. All 

participation in the benefit plan will cease in the event that an elected 



official no longer holds public office as a direct representative to 

Township Council.  

 

 

B.  Conferences and Conventions  

 

1. Subject to budget approval, the General Ledger Account for Council 

Convention and Expenses be allocated $6,000.00 per year for the Deputy 

Mayor and Councillors and that $3,000.00 per year be allocated to the Mayor.  

Expenses inclusive of:   

a. Expense actually incurred for accommodations and parking 

b. A meal allowance of $75.00 per day 

c. All registration fees 

d. All mileage consistent with approved mileage per kilometre 

 

C.  General  

 

1. By-Law No. 2018-11 is hereby repealed.  

 

 2. That this By-Law shall come into force and take effect upon the passing 

thereof.  

 

READ a first time this  

 

READ a second time this  

 

READ a third time and finally passed this  

 

 

 

 

_________________________________   ______________________________  

MAYOR     CLERK-TREASURER 

 

 

 

 



 
CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY 

 
By-Law No. 2020-XX 

 
Employment By-Law for the Township of Admaston/Bromley Employees 

 
WHEREAS the Council of the Corporation of the Township of Admaston/Bromley 
deems it advisable to employ Township Staff under and subject to the provisions 
of a by-law;  
 
AND WHEREAS the Ontario Municipal Act empowers Council to pass such a  
by-law regulating the appointment, duties and remuneration of such staff; 
 
NOW THEREFORE the Council of the Corporation of the Township of 
Admaston/Bromley enacts as follows:  
 
PART 1. Short Title 
 
1.1 This by-law may be cited as the “Employment By-Law”. 
 
PART 2 - Insurance and Health Benefits  
 
2.1 Pension  
 

The Employer shall authorize participation in the Ontario Municipal 
Employees Retirement System (“OMERS”) primary pension plan. All full-
time employees hired after November 1st, 2011 shall participate in 
OMERS. Subject to enrolment requirements, part-time employees may 
participate in OMERS if they qualify as set out in Section #C-2 in the 
Human Resources Policy. 

 
2.2 The Employer shall provide an R.R.S.P. Pension Plan Program for those 

employees whose starting date preceded November 1, 2011 and who 
exercised their option not to participate in the OMERS primary pension 
plan. Effective November 1, 2011, Municipal contributions will be equal to 
OMERS contribution rates for salaried employees and hourly rate wages 
based on a 35-hour work week for administrative employees and a 40-
hour work week for all other employees.  The employee must match the 
employer’s contribution to the plan.  
 

2.3 Insurance and Health Benefits  
 

The Employer shall provide Life Insurance Coverage, Long Term Disability 
and a Health Benefit Program. The employer shall pay the premiums.  
 

Life Insurance  
Accidental Death and Dismemberment Insurance 
Long Term Disability  
Extended Health Care Plan 
Dental Insurance 

 
2.4 Vision Care – Eye exams, surgery, glasses and contact lenses provided 

by a licensed optometrist to a maximum of $200.00 per calendar year per 
family for full time employees, their spouses and children as defined in the 
Explanation of Common Insurance Terms under the Township Group 
Benefit Program.  

 
PART 3 - Paid Holidays  
 
3.1 Fifteen paid holidays shall be provided. Specific days are outlined in the 

Human Resources Policies and Procedures Manual.  



 
PART 4 - Other Allowances  
 
4.1 Mileage Allowance  
 

Mileage shall be granted to those employees who are required to  
have a vehicle and use it routinely in the performance of their duties. For 
the use of vehicles authorized by the employee’s Department Head, 
employees will receive $0.50 per km. for the first 5,000 km. and $0.45 
cents per km. for all additional km per calendar year.  

 
4.2 Safety Apparel and Safety Footwear Allowance  
 

Employees who are required by nature of their job to wear safety apparel 
and/or safety footwear on a regular basis shall be reimbursed for the 
following upon presentation of invoices:  
 
i) One pair of safety footwear per year up to a maximum of $200.00. 
ii) One pair of safety coveralls or safety coat per year. 
iii) Additional safety wear and clothing per year up to a maximum of 

$200.00. 
iii) All other safety apparel requirements will require Council approval. 

 
PART 5 – Rates of Pay 
 
5.1 Schedule “A” – Salary Grid and Classifications 
 

5.2 The insurance health benefits and pension program is provided to all 
permanent full-time employees. All permanent part-time employees will 
receive an additional 14.1% of their pay in lieu of benefits (5.9% if 
participating in the Pension Plan). 
 

5.3 Future Pay Grid increases will be reviewed and established in December 
by Council to establish a cost of living allowance for the following January. 

 
PART 6 - Enforcement and General  
 
6.1. Matters pertaining to working conditions and employment are also set out 

in the Human Resources Policies and Procedures Manual. The manual 
should be referred to for additional information about the employment 
conditions contained in the by-law.  

 
6.2 The Finance & Administration Committee shall recommend any 

amendments to this by-law to Council, and any such approved 
amendment shall be in the form of a replacement by-law.  

 
6.3 The Clerk-Treasurer shall be responsible for the administration of this by-

law and will be accountable to the Council for its enforcement.  
 
6.4 This by-law shall not be interpreted to contradict or violate any statute or 

regulation of the Province of Ontario.  
 
6.5 By-Law No. 2018-12 and 2019-25 are hereby repealed. 
 
6.6 This by-law shall come into force and be effective on  
 
Read a first and second time this  
 
Read a third time and finally passed this  
 
             

Mayor           Clerk-Treasurer  



 
Schedule “A” – Salary Grid and Classifications 
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Ministry of the Solicitor General 
 
Public Safety Division 
 

 
Ministère du Solliciteur général 
 
Division de la sécurité publique 
  

  

 
25 Grosvenor St. 
12th Floor 
Toronto ON M7A 2H3 
 
Telephone: (416) 314-3377  
Facsimile: (416) 314-4037 

25 rue Grosvenor  
12e étage 
Toronto  ON  M7A 2H3 
 
Téléphone: (416) 314-3377 
Télécopieur: (416) 314-4037 

   

 
 

 
 

August 10, 2020 

MEMORANDUM TO:  Municipal CAOs  

SUBJECT:  Court Security and Prisoner Transportation    
 

 

 
The Ministry of the Solicitor General (ministry) is committed to keeping communities 
across Ontario safe, supported and protected. An important pillar of this mandate is the 
safe care, custody and supervision for those in remand, or for those who are serving a 
custodial or community sentence. 
 
The Police Services Act outlines the responsibilities of police services, including the 
requirement for police services boards and the Commissioner of the Ontario Provincial 
Police, to provide court security in premises where court proceedings are conducted. In 
addition, police services also conduct prisoner transportation.  
 
Under the Court Security and Prisoner Transportation (CSPT) Program, the ministry 
allocates funding to municipalities to offset costs associated with both court security and 
prisoner transportation services to and from courts. The ministry’s annual investment to 
help assist municipalities in offsetting their CSPT costs began in 2012 and has gradually 
grown to a maximum of $125 million annually since 2018. 
 
As part of the ongoing work to build a more responsive and resilient justice system, the 
ministry will retain an independent consultant with expertise in public safety and security 
to review the Court Security and Prisoner Transportation Program. A Request for 
Services will be issued shortly.  
 
This review will help strengthen best practices, as well as explore ways to improve the 
delivery of court security and prisoner transportation. This continuous improvement is 
part of the ministry’s ongoing work to reduce court delays, leverage technology, improve 
public safety and reform the adult correctional system.  
 
It is important to note that there will be no changes to the 2020 CSPT Program as a 
result of the review.  
 

…/2  
 



 
 
Ministry of the Solicitor General 
 
Public Safety Division 
 

 
Ministère du Solliciteur général 
 
Division de la sécurité publique 
  

  

 
25 Grosvenor St. 
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Toronto ON M7A 2H3 
 
Telephone: (416) 314-3377  
Facsimile: (416) 314-4037 

25 rue Grosvenor  
12e étage 
Toronto  ON  M7A 2H3 
 
Téléphone: (416) 314-3377 
Télécopieur: (416) 314-4037 

   

 
 

 
 

 
Page 2 
 
 
 
This review will engage ministry stakeholders – including municipalities, police services 
and other justice sector partners – to help assess and identify improvements to court 
security and inmate transportation as well as the design of the CSPT Program.  
Throughout this process, the safety of Ontarians and frontline staff will remain the 
ministry’s top priority. 
 
Be well and stay safe. 
 
 
 
 
 
Richard Stubbings 
Assistant Deputy Minister  
Public Safety Division 
 



 
CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY 

 
By-Law No. 2020-37 

 
Employment By-Law for the Township of Admaston/Bromley Employees 

 
WHEREAS the Council of the Corporation of the Township of Admaston/Bromley 
deems it advisable to employ Township Staff under and subject to the provisions 
of a by-law;  
 
AND WHEREAS the Ontario Municipal Act empowers Council to pass such a  
by-law regulating the appointment, duties and remuneration of such staff; 
 
NOW THEREFORE the Council of the Corporation of the Township of 
Admaston/Bromley enacts as follows:  
 
PART 1. Short Title 
 
1.1 This by-law may be cited as the “Employment By-Law”. 
 
PART 2 - Insurance and Health Benefits  
 
2.1 Pension  
 

The Employer shall authorize participation in the Ontario Municipal 
Employees Retirement System (“OMERS”) primary pension plan. All full-
time employees hired after November 1st, 2011 shall participate in 
OMERS. Subject to enrolment requirements, part-time employees may 
participate in OMERS if they qualify as set out in Section #C-2 in the 
Human Resources Policy. 

 
2.2 The Employer shall provide an R.R.S.P. Pension Plan Program for those 

employees whose starting date preceded November 1, 2011 and who 
exercised their option not to participate in the OMERS primary pension 
plan. Effective November 1, 2011, Municipal contributions will be equal to 
OMERS contribution rates for salaried employees and hourly rate wages 
based on a 35-hour work week for administrative employees and a 40-
hour work week for all other employees.  The employee must match the 
employer’s contribution to the plan.  
 

2.3 Insurance and Health Benefits  
 

The Employer shall provide Life Insurance Coverage, Long Term Disability 
and a Health Benefit Program. The employer shall pay the premiums.  
 

Life Insurance  
Accidental Death and Dismemberment Insurance 
Long Term Disability  
Extended Health Care Plan 
Dental Insurance 

 
2.4 Vision Care – Eye exams, surgery, glasses and contact lenses provided 

by a licensed optometrist to a maximum of $200.00 per calendar year per 
family for full time employees, their spouses and children as defined in the 
Explanation of Common Insurance Terms under the Township Group 
Benefit Program.  

 
PART 3 - Paid Holidays  
 
3.1 Fifteen paid holidays shall be provided. Specific days are outlined in the 

Human Resources Policies and Procedures Manual. 



PART 4 - Other Allowances  
 
4.1 Mileage Allowance  
 

Mileage shall be granted to those employees who are required to  
have a vehicle and use it routinely in the performance of their duties. For 
the use of vehicles authorized by the employee’s Department Head, 
employees will receive $0.50 per km. for the first 5,000 km. and $0.45 
cents per km. for all additional km per calendar year.  

 
4.2 Safety Apparel and Safety Footwear Allowance  
 

Employees who are required by nature of their job to wear safety apparel 
and/or safety footwear on a regular basis shall be reimbursed for the 
following upon presentation of invoices:  
 
i) One pair of safety footwear per year up to a maximum of $200.00. 
ii) One pair of safety coveralls or safety coat per year. 
iii) Additional safety wear and clothing per year up to a maximum of 

$200.00. 
iii) All other safety apparel requirements will require Council approval. 

 
PART 5 – Rates of Pay 
 
5.1 Schedule “A” – Salary Grid and Classifications 
 

5.2 The insurance health benefits and pension program is provided to all 
permanent full-time employees. All permanent part-time employees will 
receive an additional 14.1% of their pay in lieu of benefits (5.9% if 
participating in the Pension Plan). 
 

5.3 Future Pay Grid increases will be reviewed and established in December 
by Council to establish a cost of living allowance for the following January. 

 
PART 6 - Enforcement and General  
 
6.1. Matters pertaining to working conditions and employment are also set out 

in the Human Resources Policies and Procedures Manual. The manual 
should be referred to for additional information about the employment 
conditions contained in the by-law.  

 
6.2 The Finance & Administration Committee shall recommend any 

amendments to this by-law to Council, and any such approved 
amendment shall be in the form of a replacement by-law.  

 
6.3 The Clerk-Treasurer shall be responsible for the administration of this by-

law and will be accountable to the Council for its enforcement.  
 
6.4 This by-law shall not be interpreted to contradict or violate any statute or 

regulation of the Province of Ontario.  
 
6.5 By-Law No. 2018-12 and 2019-25 are hereby repealed. 
 
6.6 This by-law shall come into force and be effective on the 20th day of 

August 2020. 
 
Read a first and second time this  
 
Read a third time and finally passed this  
 
             

Mayor           Clerk-Treasurer  
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CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY 

 

BY-LAW NUMBER 2020-38 

 

A BY-LAW TO PROVIDE FOR THE REMUNERATION OF MEMBERS OF 

THE COUNCIL OF THE TOWNSHIP OF ADMASTON/BROMLEY 

________________________________________________________________________  

 

WHEREAS Section 283 of the Municipal Act, 2001, S.O. 2001, and its amendments, 

provides that the Council may establish by by-law the remuneration and expenses for 

members of Council for attendance at meetings of Council or for attendance at 

Committee meetings of Council and that such remuneration and expenses may be 

determined in any manner that Council considers advisable;  

 

NOW THEREFORE the Council of the Corporation of the Township of 

Admaston/Bromley enacts as follows:  

 

A.  Council, Committee, Sub-Committee and Chairperson Meetings and Travel  

 

1.  That the Clerk-Treasurer of the Corporation of the Township of 

Admaston/Bromley shall pay to the Mayor of the Township:  

 

(a)  Effective January 1, 2020 an annual salary of $22,850.53, paid out 

in bi-weekly instalments. 

 

2.  That the Clerk-Treasurer of the Corporation of the Township of 

Admaston/Bromley shall pay to the Deputy Mayor and remaining Council 

members:  

 

(a) Effective January 1, 2020, an annual salary of $13,057.71, paid out in 

bi-weekly instalment.  

 

(b) Future Mayor and Council remuneration increases will be consistent 

with the annual pay grid increase that is reviewed and established in 

December of each year for the Employment By-Law with changes 

effective January of the following year. 

 

3.  That the Clerk-Treasurer of the Corporation of the Township of 

Admaston/Bromley shall pay to the Mayor and each member of Township 

Council, in addition to the aforesaid compensation, a travelling allowance 

of fifty cents ($0.50) per kilometre for the first 5,000 kilometres per 

calendar year and forty-five cents ($0.45) per kilometre for all kilometres 

over 5,000 per year effective January 1, 2018, for travel incurred to attend 

meetings of Township Council or to attend a Committee meeting, and 

including Sub-Committee meetings, Chairperson meetings, or business 

meetings outside of the Township.   

 

4. That members of Council shall be reimbursed for expenses incurred for 

accommodation and parking when on municipal business authorized by 

Council outside the County of Renfrew.  A meal allowance of $45.00 per 

day will be approved for meetings except for regular meetings of Council.  

Receipts will be required in both circumstances.  

  

5.  That members of Admaston/Bromley Council have the opportunity to 

participate in the Township of Admaston/Bromley Group Benefit Plan 

consisting of Life Insurance, LTD, Health and Dental.  Participation is 

voluntary and will be cost shared 70% employer and 30% elected. All 

participation in the benefit plan will cease in the event that an elected 

official no longer holds public office as a direct representative to 

Township Council.  

 

 

B.  Conferences and Conventions  



 

1. Subject to budget approval, the General Ledger Account for Council 

Convention and Expenses be allocated $6,000.00 per year for the Deputy 

Mayor and Councillors and that $3,000.00 per year be allocated to the Mayor.  

Expenses inclusive of:   

a. Expense actually incurred for accommodations and parking 

b. A meal allowance of $75.00 per day 

c. All registration fees 

d. All mileage consistent with approved mileage per kilometre 

 

C.  General  

 

1. By-Law No. 2018-11 is hereby repealed.  

 

 2. That this By-Law shall come into force and take effect upon the passing 

thereof.  

 

READ a first time this  

 

READ a second time this  

 

READ a third time and finally passed this  

 

 

 

 

_________________________________   ______________________________  

MAYOR     CLERK-TREASURER 

 

 

 

 



  CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY 
 

BY-LAW No. 2020-39 
 

BEING A BY-LAW TO APPOINT A MUNICIPAL AUDITOR FOR THE 
TOWNSHIP OF ADMASTON/BROMLEY FOR 2020 

 
 

WHEREAS Section 296 of the Municipal Act, S.O. 2001 provides that a 
municipality shall appoint an auditor licensed under the Public Accountancy Act 
for a term not to exceed five years; 
 
AND WHEREAS under Section 8 of the Municipal Act, 2001, S.O., 2001, c.25, 
as amended, a municipality has the capacity, rights, powers and privileges of a 
natural person for the purpose of exercising its authority under this or any other 
Act; 
 
AND WHEREAS under Section 9 (1)(a) and (b) of the  Municipal Act, 2001, S.O., 
2001, c.25, as amended, Section 8 shall be interpreted broadly so as to confer 
broad authority on municipalities to enable them to govern their affairs as they 
consider appropriate and to enhance their ability to respond to municipal issues; 
 
AND WHEREAS the Council of the Corporation of the Township of 
Admaston/Bromley deems it expedient to appoint an auditor for the Township of 
Admaston/Bromley; 
 

NOW THEREFORE BE IT RESOLVED THAT the Council of the Corporation of 
the Township of Admaston/Bromley hereby enacts the following as a By-Law: 
 

1) That the firm of MacKillicans & Associates be appointed as the auditor for 
the Corporation of the Township of Admaston/Bromley. 
 

2) The term of the appointment shall be for a period of one (1) year, which is 
the year-end audit for the 2020 year. 

 
 
READ a first and second time this 20th day of August 2020. 
 
READ a third time and finally passed this 20th day of August 2020. 
 
 
 
 
________________________________     ______________________________ 
  Mayor                             Clerk-Treasurer 
  
 
 
 
 



Updated Information

Date Item Assigned To Due Date Current Status

Jan. 2020 Road Agreement - Greater Madawaska Clerk Document has been sent back to GM with changes.

April. 2020

ICIP request to the Ministry alter the project 

description to include South McNaughton RoadClerk

Clerk has been following up with the Ministry Contact.  The 

Province has approved the alteration but we are still 

awaiting the response from the Federal government. 

March. 2020 MDRA - flood 2019 Funding Clerk & Mayor

A letter was sent to the MPP on July 28th, 2020 and the 

Township has since received the MDRAP agreement

May. 2020 Insurance RFP for 2021-2022 Year Clerk

Jan. or Feb. 

of 2021

The Township will be releasing an RFP for an Insurance 

Provider for the next insurance year, which runs May 1, 

2021 to May 1, 2022.  This RFP will be inclusive of a cost for 

Risk Management. 

May. 2020 Citizens of the Year - Awards Clerk Aug. 20th

This closed on June 30th. An in-camera session will be 

required. 

June. 2020 Recycling Provider

PW 

Superintendent Sept. 2020

Bring forward a report to Council to approve switching 

providers once enough data is established from EmTerra. 

June. 2020 Farm Tax Credit Clerk June. 2020

The Mayor and the Clerk/Treasurer were the lead with 

other local municipalities (NAW, BV, WW) on an AMO 

delegation to the Mr. Randy Pettapiece, Parliamentry 

Assistant to the Minister of Agriculture, Food and Rural 

Affairs and also to Mr. Stan Cho, Parliamentary Assistant to 

the Minister of Finance

June. 2020 RFP for AMP and FCM Application for AMP Clerk June. 2020

Greater Madawaska has informed the Township that they 

are no longer interested in a joint application as they are 

utilizing funding they received through the Modernization 

Grant to complete theirs.

ACTION TRACKING LIST


