Township of Admaston/Bromley
Second Monthly Meeting
Thursday, August 20th, 2020 @ 7:30 p.m.
AGENDA

1.

Call Meeting to Order

2.

Moment of Silence

3.

Approval of Agenda

4.

Disclosure of Pecuniary Interest

5.

Minutes
a) 5a Resolution to adopt Minutes of Council meeting held July 16th, 2020.

6.

Delegations and Guests

7.

Planning and Economic Development Committee – Chair Bob Hall, Committee
Member Kevin LeGris
(a) 7a Building and Sewage Report
(b) 7b B21 20 Consent Application - Beillard

8.

Community Service Committee – Chair Kevin LeGris, Committee Member Bob Hall
(a) 8a ICIP Rink Improvements_Unsuccessful

9.

Operations Committee – Chair Robert Dick, All of Council.
(a) 9a Tender Report 1 Tonne Truck

10.

Waste Management Committee – Chair Kevin LeGris, All of Council
(a) 10a Osceola Pit Expansion

11. Finance and Administration Committee - Chair Michael Donohue, All of Council
(a) 11a General Voucher August 13 2020
(b) 11b Budgetary Control Report - August
(c) 11c MDRAP-Transfer Payment Agreement - CR Grant Agreement - Township of Admaston
Bromley
(d) 11d SRF Phase 1 Allocation - Township of Admaston-Bromley

(e) 11e Appointment of Auditors 2020
(f) 11f ICIP Program
(g) Human Resources and Payroll Review
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

A-5 - Probation August 2020
A-8 - Human Rights Code Violations August 2020
B-2 - Part-Time Wages August 2020
B-3 - Protective Apparel August 2020
B-7 - Full-Time Wages August 2020
B-9 - Acting Pay August 2020
D-1- Cumulative Sick Leave Plan August 2020
E-1 - Hours of Work Overtime August 2020
E-2 - Full-time Holidays-Statutory Paid August 2020
E-4 - Vacation August 2020
E-5 - Bereavement-Compassionate Leave August 2020
E-6 - Pregnancy & Parental Leave August 2020
E-8 - General Leave August 2020
F-1 - Staff Training & Development August 2020
F-2 - Staff Conventions & Seminars August 2020
G-3 - Workplace Safety & Insurance Benefits August 2020
Performance Appraisal August 2020
2018-11 Council Remuneration UPDATED
Employment By-law December 2018_Updated August 2020

12. Protective Services Committee – Chair Mike Quilty, Committee Member Robert Dick
(a) 12a Memorandum to Municipalities - Court Security and Prisoner Transportation_EN
13. County of Renfrew – Mayor Michael Donohue

14. By-Laws
(a) 2020-37 Employment By-law
(b) 2020-38 Council Remuneration
(c) 2020-39 Appointment of Auditor 2020

15. Notice of Motion
16. Old Business

(a) Action Tracking List _ August 17 2020

17. New Business
18. Confirmatory By-Law
(a) 18a By-Law No 2020-40 to confirm proceedings of the Council of the Township of
Admaston/Bromley at the meeting held August 20th, 2020
19. Question Period
20.

In-Camera Session

(a) Individual Employee Wage Revisions/Performance Review – Various Employees
based on the Pay Review
239. (b) personal matters about an identifiable individual, including municipal or local
board employees;
239.(d) labour relations or employee negotiations

21. Adjournment

PLEASE NOTE “Submissions received by the public, either orally or in writing may become part of
the public record/package”.
Council Information
AMO Delegation - Randy Pettapiece - Final
DACA July 2020 Newsletter
Ottawa-Valley-Business-July-21-2020
Ottawa-Valley-Business-August-4-2020
Whitewater-July-16
Whitewater-News-July-23
Whitewater-News-July-30

Whitewater-News-August-6
Whitewater-News-August-14
101-Things-to-Do-in-the-Valley-September-October-2020-Edition
Advocacy letter to Municipalites - FINAL
2020-07-31 Support for Private Member's Bill M-36 Emancipation Day
Emancipation Day July 2020
Letter to PMO_PoO_COVID_19 Funding
Investments in Rural Broadband
Twp of Bonnechere Valley Resolution

CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY
SECOND MONTHLY MEETING
Council met for their second monthly meeting at the Municipal Council Chambers
and via electronic participation on Thursday, July 16th, 2020 at 7:30 pm. Present
was Mayor Michael Donohue. Deputy Mayor Mike Quilty, Councillors Robert
Dick, Kevin Legris and Bob Hall participated electronically.
Staff members present electronically were Clerk/Treasurer Allison Vereyken and
Public Works Superintendent Chris Kunopaski.
Media present electronically were Bruce McIntyre.
Mayor Donohue then called the meeting to order at 7:35 pm followed with a
moment of silence.

Resolution No. 15/07/20
Moved by: Mike Quilty, seconded by Kevin Legris
BE IT RESOLVED that Council approve the amended agenda to include item
15a as presented this date.
“Carried”
The July 2nd, 2020 minutes were provided to Council for approval and the
following resolution was passed:
Resolution No. 16/07/20
Moved by: Mike Quilty, seconded by Robert Dick
BE IT RESOLVED that Council accept the minutes of the meeting held on July
2nd, 2020.
“Carried”

Planning and Economic Development Committee - Chair Bob Hall,
Committee Member Kevin LeGris
The following resolution came forward from the Public Planning Meeting held
prior to the Council meeting on July 16th, 2020:
Resolution No. 17/07/20
Moved by: Bob Hall, seconded by Kevin Legris
BE IT RESOLVED that Council approves By-Law 2020-35 being a By-Law to
amend By-law Number 2004-13 for the purpose of rezoning the retained lands
from Agriculture (A) to Agriculture-Exception Forty (A-E40) to create a lot
containing a surplus farm dwelling and that the retained lands are rezoned to
prohibit any additional dwellings to be built on the property.
“Carried”
Staff presented the Building and Sewage report for June 2020 at which time it
was noted that there was three (3) sewage permits in June 2020.
Resolution No. 18/07/20

Moved by: Bob Hall, seconded by Kevin Legris
BE IT RESOLVED that Council approves the Building and Sewage report for
June 2020 as information.
“Carried”
There was a resolution for Council for the Official Plan Amendment tabled at the
meeting of July 2, 2020. The following resolution was presented to Council:
Resolution No. 19/07/20
Moved by: Bob Hall, seconded by Kevin Legris
WHEREAS the Notice of Decision given on March 27, 2020 under Subsection
17(34) of the Planning Act with respect to Official Plan Amendment No. 25 (OPA
25) to the Renfrew County Official Plan was received March 30th, 2020.
AND WHEREAS this decision went into effect March 26th, 2020;
AND WHEREAS pursuant to subsections 17(36.5 & 38.1) of the Planning Act,
this decision is final and not subject to appeal;
AND WHEREAS this decision will have a negative impact on development and
the economy within Renfrew County including matters of provincial interest such
as affordable housing, growth management, asset management and economic
development;
AND WHEREAS the province is in a state of economic recovery due to the
impacts of Covid-19;
AND WHEREAS the municipalities are already under a tremendous amount of
strain due to a loss of revenue, increase in expenses, lack of resources, work
from home conditions and local businesses and development being shut down;
AND WHEREAS development applications already underway will either not
materialize or experience extreme delays due to the excessive requirements
under this decision;
AND WHEREAS an extension to December 31, 2020 for the effective date of
these provisions would allow municipal staff the time to incorporate these
changes and support economic recovery to allow applications currently in the
works to be completed at a time when development will play a crucial role in the
recovery of the County of Renfrew and Ontario;
NOW THEREFORE BE IT RESOLVED that the Council of the Corporation of the
Township of Admaston/Bromley support the Township of Bonnechere Valley’s
efforts in imploring the Province of Ontario to amend the effective date of the
decision with respect to Official Plan Amendment No. 25 (OPA 25) to the County
of Renfrew’s Official Plan to December 31, 2020 to assist in the economic
recovery of Renfrew County and Ontario;
AND FURTHER that a copy of this resolution be sent to the Honourable Doug
Ford, Premier of Ontario, the Honourable Steve Clark, Minister of Municipal

Affairs and Housing, the Honourable John Yakabuski, MPP Renfrew Nippissing
Pembroke, the County of Renfrew and all of its lower-tier municipalities.

“Carried”
The Chair Bob Hall presented the County Planning Activity Tracker to Council.
The tracker was presented as information only.
Community Service Committee Chair Kevin LeGris, Committee Member Bob
Hall
There was nothing to discuss at this time.

Operations Committee Chair Robert Dick, All of Council

The Public Works Superintendent presented the Public Works payment voucher
with the following resolution being passed:
Resolution No. 20/07/20
Moved by: Robert Dick, seconded by Mike Quilty
BE IT RESOLVED that Council approves the Roads Payment Voucher to July
10, 2020 in the amount of $219,225.45.
“Carried”
The Public Works Superintendent presented to Council the Job Cost Expenditure
Report and the Capital Costs report. The report was presented for information
purposes only.
The Public Works Superintendent presented the Roads Monthly Report for June
2020. There was discussion of including additional information on the next report
including but not limited to the traffic count information and projects or work that
will be coming up in the department. The report was presented for information
purposes only.
Waste Management Committee - Chair Kevin LeGris, All of Council
The Chair requested that the website be updated with current information. The
Clerk/Treasurer noted that this would be added to the Action Tracking List.
Finance and Administration Committee - Chair Michael Donohue, All of
Council
11a. General Voucher to July 10, 2020
The Clerk/Treasurer provided Council a high level review of the payments
included on the general voucher. The following resolution was passed:
Resolution No. 21/07/20
Moved by Robert Dick, seconded by Kevin Legris
BE IT RESOLVED that Council accepts the General Vouchers dated June 13,
2020 to July 10, 2020 in the amount of $213,617.82

“Carried”

11b. Budgetary Control Report
The Clerk/Treasurer presented a high level review of the budgetary control
report. The following resolution was passed:
Resolution No. 22/07/20
Moved by Bob Hall, seconded by Kevin Legris
BE IT RESOLVED that Council accepts the Budgetary Control Report presented
as information.
“Carried”

11c. FCM Application Resolution
The Clerk/Treasurer provided a brief background on the application and the
following resolution was passed:
Resolution No. 23/07/20
Moved by Mike Quilty, seconded by Bob Hall
BE IT RESOLVED THAT Council directs staff to apply for a grant opportunity
from the Federation of Canadian Municipalities’ Municipal Asset Management
Program for the Asset Management Plan.
AND BE IT FURTHER RESOLVED that the Council of the Township of
Admaston/Bromley commits to conducting the following activities in its proposed
project submitted to the Federation of Canadian Municipalities’ Municipal Asset
Management Program to advance our asset management program:
• Meeting the Ontario Regulation 588/17 as of July 1, 2021 at a minimum,
but not limited to those requirements;
• Purchase of Asset Management Software (provisional item) contingent to
cost.
AND BE IT FURTHER RESOLVED that the Township commits a minimum of
$13,500 from its budget toward the costs of this initiative.
“Carried”
11d. Municipal Disaster Recovery Assistance
The Clerk/Treasurer provided a brief background on the program, along with the
current status of the approved funds. The following resolution was passed by
Council:
Resolution No. 24/07/20
Moved by Mike Quilty, seconded by Kevin Legris
WHEREAS the Municipality was notified of Municipal Disaster Recovery funds
that would be available to them in relation to the 2019 flood;

AND WHEREAS the Municipality has yet to receive a Transfer Payment
Agreement from the Province;
BE IT RESOLVED that Council provide direction for the Mayor and the
Clerk/Treasurer to send a letter to the local Member of Provincial Parliament and
the Ministry of Municipal Affairs and Housing to escalate the movement on the
Transfer Payment Agreements.
“Carried”

Protective Services - Chair Mike Quilty, Committee Member Robert Dick
Deputy Mayor Quilty notified Council of a discussion with the Detachment
Advisor. It was noted that the detachment based Police Service Board would
likely not be implemented until late 2021 and that the Community Safety
Programs would likely be mid to late 2021.

County of Renfrew - Mayor Michael Donohue
There was nothing to report at this time.
By-Laws
2020-35 – Being a By-Law to Amend By-Law 2004-13: Briscoe
Moved by Kevin Legris, seconded by Mike Quilty

Notice of Motion
Councillor Legris provided notice of the following with a request to discuss at the
meeting of September 3rd:
WHEREAS there has been notification from residents along the Whelan and
English Roads that are concerned with the potential of a Cannabis Farm;
AND WHERAS discussions with others who are not along said roads have also
expressed concerns with a potential Cannabis Farm;
BE IT RESOLVED that Council direct staff to investigate the ability of the
Township to create a By-Law to prohibit the growth of Cannabis for commercial
purposes within the Township of Admaston/Bromley.

Old Business
The Action Tracking List was presented to Council.
New Business
None.
Confirmatory By-Law
Resolution No 25/07/20
Moved by Kevin Legris, seconded by Bob Hall

THAT By-Law No 2020-36, being a By-Law to Confirm the Proceedings of the
Council of the Township of Admaston/Bromley at the meeting held July 16th,
2020 be now numbered, deemed read three times and passed.
“Carried”
Resolution No. 26/07/20
Moved by Bob Hall, seconded by Kevin Legris
BE IT RESOLVED THAT the Thursday, July 16th, 2020 Township of
Admaston/Bromley Council meeting be adjourned at 8:53 p.m.
“Carried”

__________________________
Mayor

__________________________
Clerk-Treasurer

Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON
K7V 3Z5
E-Mail Address – info@admastonbromley.com
613-432-2885 Stone Road Office
613-432-4052 Fax

613-432-3175 Stone Road Garage
613-646-7918 Cobden Road Garage
REPORT

Date:

August 20th, 2020

To:

Council

From:

Mitchell Ferguson

Re:

Building and Sewage Report

Discussion:
Below is a comparison of the Building Permits from July 2020 and July 2019.
July 2020
Monthly
Year to Date

New Residence
Permits
1
6

New Residence
Permit Values
500,000.00
2,010,000.00

July 2019
Monthly
Year to Date

0
2

465,000.00

Other
Permits Other Permit Values
10
425,000.00
43
1,561,000.00

7
25

Permit Breakdown Comparison
2018
Dwellings
8
Commercial
Agricultural & Farm
6
Other (Ex. Additions, Porches, Sheds, Decks)
42
Total Building Permits
56
Septic Permits
23
Demolition Permits
3
Grand Total
82

429,000.00
1,249,000.00

2019
2
1
10
41
54
17
2
73

Total Value
925,000.00
3,571,000.00

7
27

429,000.00
1,714,000.00

2020 to date
6
16
27
49
13
62

Total Monthly Building Permits - Previous Years
Feb March April May June July Aug Sept Oct
Nov Dec Total
5
5
4
8
8
9
7
6
4
56
3
3
10
4
7
3
9
10
4
1
54
4
5
7
13
9
11
49

Jan
2018
2019
2020

Total
Permits
11
49

Financial Implications:
None at this time.
People Consulted:
None.
Recommendation for Council:
BE IT RESOLVED THAT Council accepts this report as information.

Allison Vereyken
From:
Sent:
To:
Subject:

ICIP Culture (MOI) <ICIPculture@ontario.ca>
August 7, 2020 11:19 AM
avereyken@admastonbromley.com
Investing in Canada Infrastructure Program: Community, Culture, and Recreation Stream

BY EMAIL ONLY
RE: 2019-10-1-1419132819: Admaston /Bromley Rink Improvements
Dear Allison Vereyken:
I am writing to provide an update on the project that was submitted under the Community, Culture
and Recreation funding stream of the Investing in Canada Infrastructure Program (ICIP).
Following an evidence-based provincial review process, your project, Admaston /Bromley Rink
Improvements, was not nominated for federal review and approval. The intake of this funding stream
was highly competitive, and total demand reached upwards of $10 billion against total available joint
funding (federal-provincial-applicant) of nearly $1 billion.
Projects that were nominated to the federal government for review and approval were those that most
closely aligned with the provincial assessment criteria and federal requirements. The provincial
assessment criteria included reviewing projects based on, Community Need, Community Support,
Lack of Similar Services Accessible Nearby, Operational/Financial Capacity, Value for Money, Asset
Management Planning, whether projects were open to the public and efficiencies through joint
projects.
Your organization may be able to access other financial tools (e.g., IO loans) to support local
projects.
If you have any questions, staff can be reached via email at ICIPculture@ontario.ca.
Sincerely,
[original signed by]
Julia Danos
Director of Intergovernmental Policy
Ministry of Infrastructure
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TOWNSHIP OF ADMASTON/BROMLEY
477 Stone Road, RR # 2
Renfrew, ON K7V 3Z5

Date:

August 20, 2020

To:

Council

From:

Chris Kunopaski

Re:

1-Ton Truck Tender 02-20
______________________________________

____ __

As Council will recall the Tender 02-20 for a 1 Ton 4WD Truck equipped with a
snow plow was approved at the April 16th, 2020 Council meeting with the following
pricing received:
DEALER
NAME

1 TON
Year,Make,Model

Price

Total Price
including all
taxes

Mack
Mackenzie
Motors

2020 Chevrolet Silverado
3500HD 4WD

$52,515.00

$59,341.95

2020 Western MVP Plow

$11,000.00

$12,430.00

The bidder noted on their bid that the timeline to receive the truck is undetermined
based on the current situation with the COVID-19 pandemic.
Mack Mackenzie Motors notified the Roads Superintendent on August 11, 2020
that due to the Covid 19 pandemic they are not able to obtain and deliver the 2020
model Chevrolet Silverado as per the tender. Mack Mackenzie Motors noted that
they had purchased and received the snow plow as specified in the tender. They
have come back with an offer to provide a 2021 year model 1 Ton Chevrolet
Silverado fulfilling the specifications in the original tender. The cost would be an
additional $1,770.00 plus applicable taxes. This adjustment would result in a total
cost to the Township in the amount of $1,801.16.
The Roads Superintendent has since contacted a couple of other dealerships
looking for a 2020-1 Ton Truck which would meet the specifications with no
success.

Recommendation:
WHEREAS the lack of availability is not due to any fault of the dealership but
rather the COVID19 pandemic and other dealerships were contacted to verify the
availability of a year 2020 model that would meet the requirements without
success;
NOW THEREFORE BE IT RESOLVED THAT Council accepts the adjusted
tendered price of $ 61,342.05 (including taxes) for the 2021 model 1-Ton Truck
submitted by Mack Mackenzie Motors with the stipulation of a deadline to receive
the truck no later than January 20th, 2021, if the truck is delivered beyond that date
the dealership will be accountable to the Township for a late payment fee of $200
per day until the truck is received and/or in the event that the dealership cannot
supply the 2021 model they must provide a newer model of equal or greater value
for the price provided in this report or Council will put the request back out for
tender;
AND BE IT RESOLVED THAT Council approves the full truck amount be
debentured as per the June 18, 2020 Council meeting.

Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON
K7V 3Z5
E-Mail Address – info@admastonbromley.com
613-432-2885 Stone Road Office
613-432-4052 Fax

613-432-3175 Stone Road Garage
613-646-7918 Cobden Road Garage
REPORT

Date:

August 20, 2020

To:

Council

From:

Allison Vereyken

Re:

Osceola Pit Expansion

On June 10, 2020, the Waste Management Committee met virtually to discuss the
proposed solution from Cambium in relation to the Osceola Waste Site expansion. The
following resolution was approved by Committee:
WHEREAS Cambium was requested to engage in a third party review, investigate and
provide recommendation on the Osceola Pit Expansion;
BE IT RESOLVED THAT Council approve the proposed program presented by
Cambium;
AND BE IT RESOLVED THAT Council direct staff to approve Cambium to proceed with
the proposal to the Ministry of Environment on behalf of the Township.

Discussion:
Chris Rancourt from Cambium presented to Committee the proposal after meetings with
the Ministry of Environment in relation to the Osceola expansion at the meeting of
August 13th, 2020. The following resolution was approved to be presented to Council:
WHEREAS Cambium was requested to present a proposal of the expansion of the
Osceola Waste Site to the Ministry of Environment on behalf of the Township;
BE IT RESOLVED THAT Committee approve the recommendations of the program
presented to engage Cambium based on the presentation to include the drilled wells at
the black dots, drive points at the parts marked with an ‘X’ on the map, a sampling
program and reporting to the MECP.

There was some follow up questions to the consultant from the Committee meeting of
August 13th, 2020, including:
1. Were local drillers contacted for pricing?
Answer: Yes, and none provided Environmental drilling by the Consultant would be
happy to work with any local contractors that provide the service.
2. Does the landfill have to be connected to the current landfill for an expansion, or
can it be in the CAZ area and be suffice?
Answer: The expansion would have to be within the existing boundary and not in
the CAZ area without running into further permitting work.
Financial Implications:
The estimated expenses in the Cambium proposal are $49,805 + HST if the Township
pays the upfront costs for the drillers and lab fees.
The 2020 Budget included $50,000 for the expansion of the waste site and at the
Council meeting of June 18th, 2020 Council approved the recommendation from the
Clerk/Treasurer to debenture the expansion in the finance options.
The Township Procurement By-Law 2007-49 states the following in relation to sole
sourcing:
5.4 Exceptions & Exemptions
Single or Sole Source Circumstances – The pertinent authority may
request that specific Commodities be purchased from specific Vendors for
any of the following reasons:
1) there is only one known potential Vendor who can meet the technical
specifications;

(i)

2)

there is only one potential Vendor who can provide the Commodity by the
specified date required;
3) there are existing goods in place and it is cost effective to maintain the
likeness, compatibility and standardization of those goods;
4) the Vendor for function or service has skills related to the nature of the
service
The pertinent authority requesting a Single or Sole Source for Commodities
with a value in excess of $25,000 must submit a written report to Council
outlining the justification for the request. Approval must be obtained from
Council.

It is staff recommendation to sole source
the program project to Cambium based on
the existing relationship and the work completed that will result in reduced costs and
time as the Consultant already has a working relationship with the Ministry of
Environment on our behalf.

People Consulted:
Chris Rancourt, Cambium Senior Project Manager
Waste Management Committee

Recommendation for Council:
WHEREAS Cambium was requested to present a proposal of the expansion of the
Osceola Waste Site to the Ministry of Environment on behalf of the Township;
BE IT RESOLVED THAT Committee approve the recommendations of the program
presented to engage Cambium based on the presentation to include the drilled wells at
the black dots, drive points at the parts marked with an ‘X’ on the map, a sampling
program and reporting to the MECP;
AND BE IT RESOLVED THAT Committee approves the sole source expenditure as per
section 5.4.3 of the Procurement By-Law No.2007-49.

Attachments:

Map of Program

TOWNSHIP OF ADMASTON/BROMLEY

GENERAL VOUCHER
Name
Payroll

Bank of Montreal

Bell Canada
Bell Mobility
Buske Office Equipment
Dedo Brian
Donohue Michael
Emterra Environmental
Fridgen Dennis
G&K Specialties
Hydro One
Kerr Randy
Livestock Claim Reimbursements
Manulife
Marshalls

May Barbara
May Brad
Metroland Media
Ministry of Finance

July 11, 2020 to August 13, 2020
Particulars
Invoice #
Amount
Council
July 2020
8,663.25
Waste Management
July 2020
7,400.63
Building & Sewage
July 2020
2,517.00
General
July 2020
29,371.84
M/F-M/C- July 2020 - Zoom - Add Toll-free
July 2020
115.60
M/F-M/C- June 2020 - Zoom Pkg-Upgrade
June 2020
136.67
A/L-M/C - July 2020 - Metro - Office Supplies
July 2020
20.34
Stone Road Fax
July 2020
93.59
Barr Line Community Centre
July 2020
84.39
Landfill Site Phone
July 2020
45.77
D. Fridgen - Cell Phone
July 2020
82.49
Photocopier - June 2020
078912
162.96
July Coverings
427471
4,068.00
Council Mileage
Jan-Mar 2020
447.08
Council Mileage
Apr-June 2020
387.50
Recycling - June 2020
186024
637.33
Recycling - May 2020
184946
537.88
Face Masks
July 2020
50.82
Stone Rd Office-Paper/Toner/Binders
306210
54.17
Stone Rd Office - Disinfecting Wipes/Paper
306163
85.27
Barr Line Community Centre
June 2020
143.82
Osceola Landfill Site
June 2020
45.41
Cell Phone Reimbursement July 2019-June 20
July 2020
300.00
Ontario Wildlife Damage Compensation Program
July 2020
2,480.20
Monthly Benefits
July 2020
2,056.90
Stone Rd- July 31/20
22131
279.68
Stone Rd / Douglas - July 23/20
22128
590.43
Stone Rd- Feb 25/20
21977
528.28
Stone Rd/Douglas - Feb 18&19/20
21978
1,118.70
Stone Rd - Mar 5/20
22006
435.05
Stone Rd/Douglas - Mar 12/20
22012
776.88
Stone Rd - Mar 26/20
22023
466.13
Stone Rd - May 5/20
22062
559.35
Stone Rd/Douglas - June 26/20&July 3/20
22103
839.03
Stone Rd/Osceola - July 16/20
22117
807.96
Stone Rd - July 9/20
22105
279.68
Stone Rd - Aug 6/20
22132
279.68
Safety Boots
July 2020
79.07
Cell Phone Reimbursement July 2019-June 20
July 2020
300.00
AD - Notice of Passing ZBL
7206459
421.26
AD - Notice of Council Cancellation
7204806
92.66
EHT- July Contributions
July 2020
949.07
Police Contract - July 2020
1309072014102
33,691.00
Tile Debenture Repayment Program
1-116525022-8
1,059.77

TOWNSHIP OF ADMASTON/BROMLEY

GENERAL VOUCHER
Name
Northcote Community Centre
Omers
Ontario Pesticide Program
Receiver General
Renfrew Home Hardware
Scotts & Sons Hardware
Telus Mobility
Township of Bonnechere Valley
Township of Whitewater
Walsh Gerald
Xplornet

Particulars
Donation for 2020
July Contributions
Reimbursement for Hall Rental
July Contributions
Stone Road Landfill - Wasp Spray
Hand Sanitizer
Clerk-Treasurer Cell Phone
Animal Shelter Fee - July 2020
By-Law - Animal Control/Mileage/Time
Animal Control - July 18/20 Pound Fee 7days
2020 Fire Agreement
Livestock Valuer
Internet- August 2020

July 11, 2020 to August 13, 2020
Invoice #
Amount
July 2020
1,650.00
July 2020
4,677.72
July 2020
40.00
July 2020
11,943.46
104-14238
32.74
207516
40.57
July 2020
56.50
2020235
335.00
2020279
119.80
2020277
140.00
6179
8,000.00
Aug 2020
99.00
INV33111704
84.74
Total

130,762.12

Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON
K7V 3Z5
E-Mail Address – info@admastonbromley.com
613-432-2885 Stone Road Office
613-432-4052 Fax

613-432-3175 Stone Road Garage
613-646-7918 Cobden Road Garage
REPORT

Date:

August 20th, 2020

To:

Council

From:

Mitchell Ferguson

Re:

Budgetary Control Report

Background:
The budgetary control report represents the year to date figures as of July 31st, 2020.
Revenue
Taxation – The Township administered the Final Billing August 4th, 2020. The figure
shown for taxation is made up of interim taxes, supplementary taxes and write-offs. The
final tax bill will be reflected on the August 31, 2020 Budgetary Control Report.
Drains – These are calculated and billed with the Final tax billing for 2020.
Grants – Grant line items include three (3) installments through the Ontario Municipal
Partnership fund at $113,925 each, as well as January, March, May and July’s Ontario
Community Infrastructure Fund installments, at $47,245 each. Further to that, the
municipality also received the annual federal gas tax disbursement in the amount of
$89,037, as well as some smaller grants such as WDO.
Expenditures
General Employment Costs – This line item incorporates wages, wage expenditures
as well as the budgeted provisional pay review. If the pay review line item is removed,
the variance percentage (%) would show as 53%.
Office Expense – The variance is due to the purchasing of PPE, sanitizer and office
supplies during pandemic.

2
Livestock – Successful applications paid back to ratepayers for the Ontario Wildlife
Damage Compensation Program are allocated here, as well as the wages for the
livestock inspector. There is an offsetting revenue line item for the successful
applications.
Waste Employment Costs – The variance is due to the extra assistant at the Stone
Road transfer station in response to the pandemic.
County and Schools – The School Boards have deferred payments one quarter due to
the pandemic. Similarly, the County has waived penalty on late payments when
remitting the June quarterly levy until September 30, 2020.
Financial Implications:
None at this time.
People Consulted:
Clerk-Treasurer
Recommendation for Council:
BE IT RESOLVED THAT Council accepts this report as information.
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Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON
K7V 3Z5
E-Mail Address – info@admastonbromley.com
613-432-2885 Stone Road Office
613-432-4052 Fax

613-432-3175 Stone Road Garage
613-646-7918 Cobden Road Garage

REPORT
Date:

August 20, 2020

To:

Council

Re:

Municipal Disaster Recovery Assistance Program – Flood 2019

From:

Allison Vereyken

Background:
As Council will recall a letter from Minister Steve Clark was presented at the April 9,
2020 Council meeting in relation to the Municipal Disaster Recovery funds available to
the Township of Admaston/Bromley. The letter is attached for reference.
Staff has continued to follow up with the Ministry to receive the Transfer Payment
Agreement (TPA) to present to Council. As of July 10, 2020 there had still been no
movement on the TPA. Therefore, the Township retains a line of credit (LOC) to pay for
the expenses of the 2019 Flood.
At the July 23, 2020 Council meeting staff was directed to prepare a letter to be
delivered to the local MPP to request assistance in advancing the transfer payment
agreement.
Discussion:
The local MPP office was in contact with staff immediately to inform them that they
followed up with their Ministry of Municipal Affairs and Housing contact to request the
transfer payment agreement. Staff received the agreement that is attached to this
document two (2) days later.
Staff has requested and received the Insurance Certificate that is required for the
agreement. It must also be noted that there will be a manual change to the signing line
on page 9 for the Clerk/Treasurer.
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Recommendation:
WHEREAS subsection 302(2) of the Municipal Act, 2001 empowers the Minister, upon
such conditions as may be considered advisable, to make grants and loans and provide
other financial assistance to a municipality;
AND WHEREAS the Municipality experienced spring flooding starting on April 19, 2019,
which damaged some of the Municipality’s infrastructure;
AND WHEREAS the Municipal Disaster Recovery Assistance Program (MDRA) is the
program of Ontario Government coordinated by the Ministry of Municipal Affairs and
Housing to provide financial assistance to municipalities which have incurred eligible
losses from certain natural disasters;
AND WHEREAS the Municipality has requested assistance from the Ministry under
MDRA for the Municipality’s eligible incremental or extraordinary costs incurred as a
result of the 2019 spring flood event;
AND WHEREAS the Ministry wishes to assist the Municipality for the Municipality’s
eligible extraordinary costs related to the 2019 spring flood event which started on April
19, 2019.;
BE IT RESOLVED that the Council of the Township of Admaston/Bromley directs the
Mayor and the Clerk/Treasurer to enter into the Grant Agreement with Her Majesty the
Queen in Right of Ontario as represented by the Minister of Municipal Affairs and
Housing.

GRANT AGREEMENT
THIS AGREEMENT (“Agreement”) made in triplicate as of the

day of

, 2020.

B E T W E E N:
HER MAJESTY THE QUEEN IN RIGHT OF ONTARIO
as represented by the Minister of Municipal Affairs and Housing
(referred to as the “Ministry”)

AND:
THE CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY
(referred to as the “Municipality”)
WHEREAS subsection 302(2) of the Municipal Act, 2001 empowers the Minister, upon such
conditions as may be considered advisable, to make grants and loans and provide other
financial assistance to a municipality;
AND WHEREAS the Municipality experienced spring flooding starting on April 19, 2019, which
damaged some of the Municipality’s infrastructure;
AND WHEREAS the Municipal Disaster Recovery Assistance Program (MDRA) is the program
of Ontario Government coordinated by the Ministry of Municipal Affairs and Housing to provide
financial assistance to municipalities which have incurred eligible losses from certain natural
disasters;
AND WHEREAS the Municipality has requested assistance from the Ministry under MDRA for
the Municipality’s eligible incremental or extraordinary costs incurred as a result of the 2019
spring flood event;
AND WHEREAS the Ministry wishes to assist the Municipality for the Municipality’s eligible
extraordinary costs related to the 2019 spring flood event which started on April 19, 2019.
NOW THEREFORE in consideration of their respective agreements set out below, the parties
covenant and agree as follows:
1.0

DEFINITIONS

1.1

In this Agreement the following words shall have the following meanings:
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“Agreement” means this Agreement entered into between the Ministry and the
Municipality and all schedules and attachments to this Agreement and any
instrument amending this Agreement;

(b)

“Conflict of Interest” includes, but is not limited to, any circumstance where in
relation to the performance of its obligations under this Agreement, the
Municipality’s other commitments, relationships or financial interests:
(i)

could or could be seen to exercise an improper influence over the
objective, unbiased and impartial exercise of its independent judgment, or

(ii)

could or could be seen to compromise, impair or be incompatible with the
effective performance of its contractual obligations;

(c)

“Eligible Capital Project Costs” means the costs of the capital projects listed in
Schedule “A” of the Agreement;

(d)

“Eligible Climate Resilience Improvement Costs” means the costs of the capital
projects listed in Schedule “C” of the Agreement;

(e)

“Eligible Extraordinary Operating Costs” means the costs described in Schedule
“B” to the Agreement;

(f)

“Grant Fund(s)(ing)” means funds that may be or are provided to the Municipality,
as the context may require, by the Ministry pursuant to this Agreement;

(g)

“Own Purpose Taxation Levy” means the amount recorded as the Municipality’s
Taxation – Own Purposes in the latest Financial Information Return submitted by
the Municipality prior to April 19, 2019.

(h)

“Treasurer” means the treasurer of the Municipality.

2.0

GRANT FUNDING

2.1

The Ministry shall pay to the Municipality Grant Funding of up to a maximum total
amount of $461,630.15 (Four Hundred Sixty-One Thousand Six Hundred Thirty Dollars
and Fifteen Cents).

2.2

The Grant Funding is made up of a grant of up to $455,083.54 (Four Hundred Fifty-Five
Thousand Eighty-Three Dollars and Fifty-Four Cents) for the Municipality’s Eligible
Capital Project Costs described in Schedule “A” and for the Municipality’s Eligible
Climate Resilience Improvement Costs described in Schedule “C”, and up to $6,546.61
(Six Thousand Five Hundred Forty-Six Dollars and Sixty-One Cents) for the
Municipality’s Eligible Extraordinary Operating Costs described in Schedule “B”.

2.3

The Ministry shall not be obligated to pay Eligible Climate Resilience Improvement
Costs that exceed 15% of the Eligible Capital Project Costs.
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2.4

The Ministry shall pay to the Municipality,
(a)

75% of the costs that would otherwise be payable under the Agreement, that are
equal to 3% of the Municipality’s Own Purpose Taxation Levy; and

(b)

95% of all other costs that would otherwise be payable under the Agreement.

2.5

The Ministry shall not be obligated to make any payments under the Agreement if the
Eligible Capital Project Costs and Eligible Extraordinary Operating costs are less than
3% of the Municipality’s Own Purpose Taxation Levy.

2.6

The Ministry shall not be obligated to make any payments under the Agreement except
to the extent that sufficient funds are provided in the votes and estimates of the
Province of Ontario for the Ministry of Municipal Affairs and Housing and allocated for
such purpose.

3.0

FINAL CLAIM FORM

3.1

The Municipality shall submit to the Ministry a final claim form supported with
appropriate receipts and documentation to support to the Ministry’s satisfaction that all
costs were incurred as a result of the 2019 spring flood event which started on April 19,
2019.

3.2

The detailed cost claims of the Municipality shall be verified and authorized by the
Treasurer.

3.3

The Ministry shall not provide any Grant Funds to the Municipality until,
(a)

a copy of the insurance certificate and policy required by section 9.2 has been
received by the Ministry; and

(b)

the final claim form satisfactory to the Ministry has been received by the Ministry.

3.4

Despite section 3.3, the Ministry may make interim payments of the Grant Funds to the
Municipality, if the Municipality has provided the Ministry with appropriate receipts and
documentation to support to the Ministry’s satisfaction that all the interim costs were
incurred as a result of the 2019 spring flood event which started on April 19, 2019.

4.0

MUNICIPALITY WARRANTS

4.1

The Municipality warrants that it shall carry out the purposes of the Agreement in
compliance with all applicable federal, provincial or municipal laws or regulations.

5.0

USE OF GRANT FUNDING

5.1

The Municipality shall use Grant Funds exclusively to pay or reimburse itself for the
costs described in Schedules “A”, “B” and “C” of this Agreement.
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6.0

REPORTING REQUIREMENTS FOR THE MUNICIPALITY AND DOCUMENT
RETENTION

6.1

For six (6) years after the date of the last payment of the Grant Funds by the Ministry to
the Municipality, the Municipality shall maintain all necessary records to substantiate (a)
all payments to the Municipality under this Agreement and (b) all expenditures of the
Municipality for Eligible Costs made with or reimbursed by Grant Funds. For six (6)
years after the date of the last payment of the Grant Funds by the Ministry to the
Municipality, the Municipality shall permit and assist the Ministry in conducting audits of
the operations of the Municipality to verify (a) and (b) above. The Ministry shall provide
the Municipality with at least ten (10) business day’s prior notice of its requirement for
such audit.

6.2

If requested by the Ministry during the period described in section 6.1, the Municipality
shall provide the Ministry with the originals of the records described in section 6.1.

6.3

The Ministry shall provide the Municipality with a reporting template for the purposes of
section 6.4.

6.4

The Municipality will:
(a)

within 60 days of receiving the reporting template from the Ministry, submit to the
Ministry at the address referred to in section 12.1, a report using the template
which will include an assessment of the eligible climate resilience improvements
referred to in Schedule “C”; and

(b)

ensure that the report is completed to the satisfaction of the Ministry.

7.0

CONFLICT OF INTEREST

7.1

The Municipality shall:
(a)

avoid any Conflict of Interest in the performance of this Agreement;

(b)

disclose to the Ministry without delay any actual or potential Conflict of Interest
that arises during the performance of this Agreement.

8.0

LIMITATION OF LIABILITY AND INDEMNITY

8.1

The Ministry, its officers, employees and agents shall not be liable for any incidental,
indirect, special or consequential damages, injury or any loss or use or profit of the
Municipality arising out of or in any way related to the Agreement.

8.2

The Municipality shall indemnify the Ministry, its officers, employees and agents from
and against all costs incurred as a result of a claim or proceeding related to the
Agreement.
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INSURANCE

9.1

The Municipality represents and warrants that it has, and shall maintain for the term of
the Agreement, at its own cost and expense, with insurers having a secure A.M. Best
rating of B+ or greater, or the equivalent, all the necessary and appropriate insurance
that a prudent Municipality would maintain, including commercial general liability
insurance on an occurrence basis for third party bodily injury, personal injury and
property damage, to an inclusive limit of not less than two million dollars ($2,000,000)
per occurrence. The policy shall include the following:
(a)

the Ministry as an additional insured with respect to liability arising in the course
of performance of the Municipality’s obligations under, or otherwise in connection
with, the Agreement;

(b)

a cross-liability clause;

(c)

contractual liability coverage; and

(d)

a 30 day written notice of cancellation, termination or material change.

9.2

The Municipality shall provide the Ministry with certificates of insurance, or other proof
as may be requested by the Ministry, that confirms the insurance coverage as provided
for in section 9.1. Upon the request of the Ministry, the Municipality shall make
available to the Ministry a copy of each insurance policy.

10.0

REPAYMENT

10.1

The Ministry may require the Municipality to repay to the Ministry any amount of grant
received by the Municipality if used by the Municipality in contravention of the
Agreement.

10.2

The Ministry may demand interest on any amount owing by the Municipality at the then
current rate charged by the Province of Ontario on accounts receivable.

10.3

If the Municipality fails to pay any amount owing to the Ministry under the Agreement,
the Municipality acknowledges and agrees that the Ministry or the Minister of Finance
may deduct any unpaid amount from any money payable to the Municipality by the
Province of Ontario, or may exercise any other remedies available to the Ministry or the
Minister of Finance to collect the unpaid amounts.

10.4

The Municipality shall pay any amount owing to the Ministry under this Agreement by
cheque payable to the “Minister of Finance” and mailed to the Ministry to the attention of
the Ministry’s Representative.

-611.0

TERMINATION BY THE MINISTRY

11.1

The Ministry may in its sole discretion, without liability, cost or penalty, and without
prejudice to any other rights or remedies of the Ministry under this Agreement or at law or
in equity, terminate this Agreement at any time, for any reason, upon giving at least seven
(7) days notice to the Recipient.

12.0

NOTICES
Means for Notice

12.1

Notices shall be in writing and shall be delivered by email, postage-prepaid envelope,
personal delivery or facsimile and shall be addressed to the Ministry and the
Municipality respectively as follows:
To the Ministry:
The Ministry of Municipal Affairs and Housing
Municipal Services Office-East (Kingston)
Rockwood House
8 Estate Lane
Kingston, ON
K7M 9A8
Attention: Local Government and Housing Manager, Alison Fath-York (A)
Alison.Fath-York@ontario.ca
and to the Municipality:
The Township of Admaston/Bromley
477 Stone Road, RR2
Renfrew, ON
K7V 3Z5
Attention: Acting Clerk/Treasurer, Mitchell Ferguson
mferguson@admastonbromley.com

12.2

Notices shall be deemed to have been given (a) in the case of postage-prepaid
envelope, five (5) business days after such notice is mailed; or (b) in the case of e-mail,
personal delivery or facsimile, one (1) business day after such notice is received by the
other party.

13.0

GOVERNING LAW

13.1

This Agreement and the rights, obligations and relations of the parties hereto shall be
governed by and construed in accordance with the laws of the Province of Ontario.

14.0 SCHEDULES
14.1

The following are the schedules attached to and forming part of this Agreement:
(a)

Schedule “A” (Eligible Capital Project Costs of the Municipality);
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(b)

Schedule “B” (Eligible Extraordinary Operating Costs of the Municipality);

(c)

Schedule “C” (Eligible Climate Resilience Improvement Costs of the
Municipality).

15.0

ENTIRE AGREEMENT

15.1

This Agreement constitutes the entire Agreement between the parties with respect to
the subject matter contained in the Agreement and supersedes all prior oral or written
representations and Agreements.

15.2

This Agreement may only be modified by a written Agreement duly executed by the
parties.

16.0

MUNICIPALITY’S POWER TO ENTER INTO AGREEMENT

16.1

The Municipality represents and warrants that it has the full right and power to enter into
the Agreement and that it is not party to any other agreement that would in any way
interfere with the rights of the Ministry under the Agreement. The parties both represent
that their respective representatives have the authority to legally bind them.

17.0

MUNICIPALITY NOT A PARTNER OR AGENT

17.1

Nothing in the Agreement shall have the effect of creating a partnership or agency
relationship between the Ministry and the Municipality.

18.0

RESPONSIBILITY OF THE MUNICIPALITY

18.1

The Municipality agrees that it is liable for the acts and omissions of its officers,
employees, agents, partners, affiliates, volunteers and subcontractors. The Municipality
shall be liable for all damages, costs, expenses, losses, claims or actions of any kind
arising from any breach of the Agreement resulting from the actions of the above
mentioned individuals and entities.

19.0

AGREEMENT BINDING AND SURVIVAL

19.1

The Agreement shall operate to the benefit of and be binding upon the parties and their
successors, executors, administrators and their permitted assigns.

19.2

The provisions of Articles 4.0 (Recipient Warrants), 5.0 (Use of Grant Funding), 6.0
(Reporting Requirements for the Municipality and Document Retention), 8.0 (Limitation
of Liability and Indemnity), 10.0 (Repayment), 13.0 (Governing Law), 18.0
(Responsibility of the Municipality) and 19.0 (Agreement Binding and Survival) shall
survive termination or expiry of this Agreement for a period of seven (7) years from the
date or expiry or termination of this Agreement.

-820.0

CONDONATION NOT A WAIVER

20.1

Any failure by the Ministry to insist in one or more instances upon strict performance by
the Municipality of any of the terms or conditions of the Agreement shall not be
construed as a waiver by the Ministry of its right to require strict performance of any
such terms or conditions, and the obligations of the Municipality with respect to such
performance shall continue in full force and effect.

21.0 SEVERABILITY
21.1 If any term or condition of the Agreement is to any extent invalid or unenforceable, the
remainder of the Agreement shall not be affected thereby.
22.0

FORCE MAJEURE

22.1 Neither party shall be liable for damages caused by delay or failure to perform its
obligations under the Agreement where such delay or failure is caused by an event
beyond its reasonable control.
[INTENTIONALLY LEFT BLANK]

-9IN WITNESS WHEREOF the parties hereto have executed and affixed their seals to the
Agreement.
HER MAJESTY THE QUEEN IN RIGHT OF ONTARIO
as represented by the Minister of Municipal Affairs and Housing

____________________________
The Honourable Steve Clark

____________________________
Date

THE CORPORATION OF THE TOWNSHIP OF ADMASTON/BROMLEY

By: ____________________________
Name: Michael Donohue
Title: Mayor

____________________________
Date

By: ____________________________
Name: Mitchell Ferguson
Title: Acting Clerk/Treasurer

____________________________
Date

- 10 SCHEDULE "A"
ELIGIBLE CAPITAL PROJECT COSTS OF THE MUNICIPALITY
Attached to and forming part of the Agreement between the Ministry and the Municipality.
A.1

ELIGIBLE CAPITAL PROJECT COSTS

A.1.1 Eligible Capital Project Costs are all costs that are directly, properly and reasonably
incurred in relation to the following projects by the Municipality.
Eligible Capital Project Costs include the repair or restoration to the pre-disaster
condition of the Municipality’s uninsured infrastructure, including:
(a)

roads;

(b)

culverts;

(c)

pipes;

(d)

ditches; and

(e)

other municipal facilities or infrastructure not listed, with the written approval of
the Ministry.

A.1.2 For greater certainty, Eligible Capital Project Costs include, but are not limited to:

A.2

(a)

construction costs to repair or restore damaged infrastructure to the pre-disaster
condition; and

(b)

costs incurred for professionals, technical personnel, consultants and contractors
specifically engaged to undertake
(i)

surveying, design, engineering, or construction; and

(ii)

technical and environmental studies and associated consultation and
project management required to comply with the Environmental
Assessment Act, Environmental Protection Act and the Ontario Water
Resources Act.

INELIGIBLE COSTS

A.2.1. Despite Article A.1, the following are not Eligible Capital Project Costs:
(a)

any costs of the Municipality for an Eligible Capital Project for which the
Municipality receives grant funding or reimbursement from the federal
government, the provincial government outside of this agreement, or any other
person;
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the Municipality’s regular salary and equipment costs;

(c)

any costs of the Municipality for an Eligible Capital Project that are eligible for
rebate, including a tax rebate, from any person;

(d)

legal fees; and

(e)

costs incurred by the Municipality before April 19, 2019.

- 12 SCHEDULE “B”
ELIGIBLE EXTRAORDINARY OPERATING COSTS OF THE MUNICIPALITY
Attached to and forming part of the Agreement between the Ministry and the Municipality.
B.1

ELIGIBLE EXTRAORDINARY OPERATING COSTS

B.1.1 The following costs, that are directly, properly and reasonably incurred by the
Municipality, may be submitted by the Municipality to the Minister as an Eligible
Extraordinary Operating Cost for the Grant Financing:

B.2

(a)

the Municipality’s extraordinary incremental salary, food, accommodation and
equipment costs directly incurred in responding to the 2019 spring flood event;

(b)

costs of emergency response and cleanup directly incurred in responding to the
2019 spring flood event; and

(c)

such other costs approved by the Ministry.

INELIGIBLE COSTS

B.2.1 The following costs are not Eligible Extraordinary Operating Costs:
(a)

the Municipality’s regular salary and equipment costs;

(b)

lost revenues of the Municipality;

(c)

borrowing costs of the Municipality; and

(d)

the Municipality’s losses covered by insurance and insurance deductibles.

- 13 SCHEDULE “C”
ELIGIBLE CLIMATE RESILIENCE IMPROVEMENT COSTS OF THE MUNICIPALITY
Attached to and forming part of the Agreement between the Ministry and the Municipality.
C.1

ELIGIBLE CLIMATE RESILIENCE IMPROVEMENT COSTS OF THE MUNICIPALITY

C.1.1 The Eligible Climate Resilience Improvement Costs are all costs that are directly,
properly and reasonably incurred by the Municipality to make eligible climate resilience
improvements to one or more capital repair projects associated with the natural
disaster.
C.1.2 Eligible climate resilience improvements may include:

C.2

(a)

Improvements undertaken within specific repair or reconstruction projects to
reduce vulnerability to future natural disasters, e.g. increasing the size of a
culvert, raising a road bed, or repairing damaged shoreline infrastructure with a
more durable material; and

(b)

Assessments or studies to determine appropriate climate change resilience
improvement for property or infrastructure that was damaged in the disaster.

INELIGIBLE COSTS

C.2.1 The climate change resilience grant funding may not be used by the Municipality for
non-climate change resilience construction or repairs.
C.2.2 The following are not Eligible Climate Resilience Improvement Costs:
(a)

Improvements mainly designed to increase operational capacity (e.g. road
widening to increase traffic volume);

(b)

Improvements solely to increase the life-cycle duration of infrastructure or
property;

(c)

New construction or improvements to infrastructure or property not damaged in
the disaster;

(d)

Non-structural disaster mitigation projects (e.g. flood plain mapping, prepurchasing sand bags not affiliated with a disaster, public awareness initiatives);
and

(e)

General climate change adaptation or mitigation studies not specific to the
damaged property or infrastructure.

Ministry of
Municipal Affairs
and Housing

Ministère des
Affaires municipales
et du Logement

Office of the Minister
777 Bay Street, 17th Floor
Toronto ON M7A 2J3
Tel.: 416 585-7000

Bureau du ministre
777, rue Bay, 17e étage
Toronto ON M7A 2J3
Tél. : 416 585-7000

234-2020-3359

August 12, 2020
Mayor Michael Donohue
Township of Admaston/Bromley
477 Stone Road, RR2
Renfrew ON K7V 3Z5
Dear Mayor Donohue:
On July 27, 2020, as part of the federal-provincial Safe Restart Agreement, the Ontario
government announced that it had secured up to $4 billion in emergency assistance to
provide Ontario’s 444 municipalities with the support they need to respond to COVID19. I am writing to you today to provide further details on this funding investment.
Municipalities play a key role in delivering critical services that Ontarians rely on and are
at the frontlines of a safe reopening of the economy. This investment will provide
support to municipalities and public transit operators to help them address financial
pressures related to COVID-19, maintain critical services and protect vulnerable people
as the province safely and gradually opens. It includes:
•
•

Up to $2 billion to support municipal operating pressures, and
Up to $2 billion to support municipal transit systems.

The Honourable Caroline Mulroney, Minister of Transportation, will provide more
information on the transit stream of this funding.
I would also like to acknowledge the Federal government in their role in this historic
agreement. As Premier Ford has indicated, “by working together, we have united the
country in the face of the immense challenges brought on by COVID-19 and secured a
historic deal with the federal government to ensure a strong recovery for Ontario and for
Canada”.
Under the municipal operating stream, $1.39 billion will be available to Ontario’s
municipalities to address operating pressures and local needs. This funding will be
allocated in two phases: 50% allocated in Phase 1 for all municipalities, and 50%
allocated in Phase 2 for municipalities that require additional funding.
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The Safe Restart Agreement also includes a second phase of Social Services Relief
Funding (SSRF) totalling $362 million. This is in addition to significant investments
made earlier to the SSRF and in support of public health. Details will be outlined in a
letter to Service Managers in the coming days.
Municipal Operating Funding Phase 1: Immediate Funding for Municipal Pressures
Phase 1 of this funding will be allocated on a per household basis and I am pleased to
share that the Township of Admaston/Bromley will receive a payment of $85,100 to
support your COVID-19 operating costs and pressures.
Please note that your municipality is accountable for using this funding for the purpose
of addressing your priority COVID-19 operating costs and pressures. If the amount of
the funding exceeds your municipality’s 2020 COVID-19 operating costs and pressures,
the province’s expectation is that your municipality will place the excess funding into
reserves to be accessed to support COVID-19 operating costs and pressures that you
may continue to incur in 2021. Your municipality will be expected to report back to the
province in March 2021 with details on your 2020 COVID-19 operating costs and
pressures, your overall 2020 financial position, and the use of the provincial funds in a
template to be provided by the ministry. More details on this reporting will be shared in
the coming weeks.
In the meantime, I am requesting that your municipal treasurer sign the
acknowledgement below and return the signed copy to the ministry by email by
September 11, 2020 to Municipal.Programs@ontario.ca. Please note that we must
receive this acknowledgement before making a payment to your municipality. We intend
to make payments to municipalities in September, subject to finalizing details.
Phase 2: Funding for Additional Municipal Pressures
I anticipate that the funding our government is providing through Phase 1 of the
municipal operating stream will be sufficient to address COVID-19 costs and pressures
for most municipalities. However, we recognize that some municipalities have
experienced greater financial impacts arising from COVID-19 than others. As a result,
we are offering a second phase of funding to those municipalities that can demonstrate
that 2020 COVID-19 operating costs and pressures exceed their Phase 1 per
household allocation.
To be considered for this Phase 2 funding, municipalities will be required to submit
reports outlining their COVID-19 operating costs and pressures in a template to be
provided by the ministry. These reports will be due by October 30, 2020.
Municipalities that require additional time to submit their report are asked to reach out to
their Municipal Services Office contact by October 30, 2020 to request an extension to
November 6, 2020. Please note that the ministry is unable to consider municipal
requests for Phase 2 funding if the municipality has not submitted its report by
November 6, 2020.
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A template for this municipal report and request for consideration for Phase 2 funding
will be provided shortly and will require:
1. Information about measures the municipality has undertaken to reduce financial
pressures (e.g. use of reserves, cost saving measures);
2. Explanation of how the municipality applied or plans to spend Phase 1 funding
towards COVID-19 operating costs and pressures;
3. A year-end forecast of COVID-19 operating costs and pressures;
4. Actual COVID-related impacts as of the end of Q3 of the municipal fiscal year
(September 30, 2020);
5. Treasurer’s statement as to accuracy of reporting;
6. Resolution of Council seeking additional funding.
Municipalities who are eligible and approved to receive funding under Phase 2 will be
informed before the end of the calendar year and can expect to receive a payment in
early 2021.
Our government will continue to be a champion for communities as we chart a path to a
strong economic recovery. We thank all 444 Ontario municipal heads of council for their
support through our negotiations with the federal government. Working together, we will
ensure Ontario gets back on track.
Sincerely,

Steve Clark
Minister of Municipal Affairs and Housing
c. Municipal Treasurer and Municipal CAO
By signing below, I acknowledge that the per household allocation of $85,100 is
provided to the Township of Admaston/Bromley for the purpose of assisting with
COVID-19 costs and pressures and that the province expects any funds not required for
this purpose in 2020 will be put into reserves to support potential COVID-19 costs and
pressures in 2021. I further acknowledge that the Township of Admaston/Bromley is
expected to report back to the province on 2020 COVID-19 costs and pressures and the
use of this funding.
Name:
Title:
Signature:
Date:
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Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON
K7V 3Z5
E-Mail Address – info@admastonbromley.com
432-2885 Stone Road Office
432-4052 Fax

432-3175 Stone Road Garage
646-7918 Cobden Road Garage

REPORT
Date:

August 20, 2020

To:

Council

Re:

Appointment of Auditor for the 2020 Year End Audit

From:

Allison Vereyken and Mitchell Ferguson

Background:
On October 19, 2017, the Township produced a request for proposal for auditors for the fiveyear term from 2012 to 2016. Four proposals were picked up by BDO Canada LLP in Embrun,
Welch LLP in Renfrew, Scott Rosien and Dempsey in Pembroke and MacKillican and
Associates in Renfrew.
The 5 year contract with MacKillican & Associates ended with the completion of the 2016 audit.
At the February 3rd, 2017 Budget Finance and Human Resources staff was directed to send a
request for quotation to the four firms who picked up the 2012 request for proposal in order to
submit a quote for Council’s consideration. Only 1 quote was submitted by MacKillian &
Associates:

Name of Auditing Firm
MacKillican & Associates

Annual
2017 Price % Increase
21,500
1.9%

Total
# of Hours
225

Overall Partner
$ per Hour Hours
$95.55
105

The 2016 Cost was $21,500 and the 2012 contract called for a 2.5% increase per year for a
total of 182 hours per year at a cost of $107.14 per hour and only 44 partner hours.
Council approved the following resolution:
WHEREAS Section 296 of the Municipal Act, S.O. 2001 provides that a municipality shall
appoint an auditor licensed under the Public Accountancy Act;
AND WHEREAS the auditor will be responsible for:
(a)

annually auditing the accounts and transactions of the municipality and its local boards
and expressing an opinion on the financial statements of these bodies based on the
audit.

(b)

performing duties required by the municipality or local board

NOW THEREFORE BE IT RESOLVED THAT the Council of the Corporation of the Township
of Admaston/Bromley hereby appoints MacKillican & Associates as the Township Auditors for
the years 2017 and 2018.
Discussion:
In June 2020, staff determined that there was no auditor appointed for the 2020 year-end
audit. The Township had appointed MacKillican & Associates in October 2017, for the 2017
and 2018 audits. MacKillican & Associates had the understanding that the appointment was for
five (5) years, through the 2021 year-end audit. The original quote request was for a five (5)
year period but as per the resolution of Council they were only appointed for the year end of
2017 and 2018. Staff has notified MacKillicans of the misunderstanding.
According to the Municipal Act, S.O. 2001, the Township is required to appoint an auditor:
296 (1) A municipality shall appoint an auditor licensed under the Public Accounting Act,
2004 who is responsible for,
(a) annually auditing the accounts and transactions of the municipality and its local boards
and expressing an opinion on the financial statements of these bodies based on the
audit; and
(b) performing duties required by the municipality or local board.
(c) REPEALED: 2006, c. 32, Sched. A, s. 124 (1).2001, c. 25, s. 296 (1); 2004, c. 8, s. 46; 2006,
c. 32, Sched. A, s. 124 (1).

(2), (2.1) REPEALED: 2015, c. 27, Sched. 5, s. 4 (3).
Term

(3) An auditor of a municipality shall not be appointed for a term exceeding five years. 2001,
c. 25, s. 296 (3).

However, due to the short timelines associated with the upcoming interim and final audit, staff
has requested a quote from MacKillican & Associates for the 2020 year-end audit for
consideration. Further to that, staff will be preparing a Request for Proposal (RFP) for auditing
services to be released in early 2021 for the 2021 year end with a possible agreement to
extend five (5) years.
MacKillican & Associates provided the following quotes:
1. Township prepares amortization schedules and prepares accruing entries - $21,250
2. MacKillican’s prepares amortization schedules and minor journal entries - $22,750
It is the recommendation of staff to appoint MacKillicans as the auditor for the Township by ByLaw for the period of one (1) year.
People Consulted:
MacKillicans & Associates

Financial Implications:
The budgeted figure for 2020 is $21,500.
It must be noted that the accrual in the amount of $14,068.35 for the completion of the 2019
year end was not completed by the Auditors and is therefore an allocated expense in the 2020
budget.
Recommendation
WHEREAS Section 296 of the Municipal Act, S.O. 2001 provides that a municipality shall
appoint an auditor licensed under the Public Accountancy Act for a term not to exceed five
years;
AND WHEREAS under Section 8 of the Municipal Act, 2001, S.O., 2001, c.25, as amended, a
municipality has the capacity, rights, powers and privileges of a natural person for the purpose
of exercising its authority under this or any other Act;
AND WHEREAS under Section 9 (1)(a) and (b) of the Municipal Act, 2001, S.O., 2001, c.25,
as amended, Section 8 shall be interpreted broadly so as to confer broad authority on
municipalities to enable them to govern their affairs as they consider appropriate and to
enhance their ability to respond to municipal issues;
AND WHEREAS the Council of the Corporation of the Township of Admaston/Bromley deems
it expedient to appoint an auditor for the Township of Admaston/Bromley;
NOW THEREFORE BE IT RESOLVED THAT the Council of the Corporation of the Township
of Admaston/Bromley hereby enacts the following as a By-Law:
1) That the firm of MacKillicans & Associates be appointed as the auditor for the
Corporation of the Township of Admaston/Bromley.
2) The term of the appointment shall be for a period of one (1) year, which is the year-end
audit for the 2020 year at a quoted price of $21,500.
AND THAT the Council of the Corporation of the Township of Admaston/Bromley direct staff to
prepare a Request for Proposal for auditing services for the 2021 year-end audit.
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Infrastructure Canada

Backgrounder: Infrastructure
program expands to support COVID19 community resilience
From: Infrastructure Canada

Backgrounder
To address the challenges faced by communities as a result of the
COVID-19 pandemic, the over $33 billion Investing in Canada
Infrastructure Program now includes a new stream designed to
deliver more infrastructure projects during the pandemic by
increasing the types of eligible projects and accelerating project
approvals. The expanded Program takes steps to address the
current health crisis and support economic stability with existing
funds and programs.
The new COVID-19 Resilience stream will help communities respond
to the immediate pressures and concerns as a result of the current
pandemic as well as build resiliency for the future. The new timelimited stream will have an increased federal cost-share for a
broadened range of infrastructure projects and a simplified
approval process to allow work to get underway quickly while
respecting public health measures.

COVID-19 Resilience Stream
Provinces and territories have the option to transfer up to 10 per
cent of their initial allocation under the Investing in Canada
Infrastructure Program integrated bilateral agreements to the
COVID-19 Resilience stream to benefit from up to an 80 per cent
federal cost share or 100 per cent federal cost share for Indigenous
projects and projects in the territories.
All jurisdictions have at least 10 per cent of their total initial
allocation remaining, positioning them to move forward with
infrastructure projects in the near term under the new COVID-19
Resilience stream. It is important to note that the flexibility to
transfer to the new stream is an opt-in approach, meaning that
provinces and territories can voluntarily transfer up to 10 per cent
to this new stream.

JURISDICTION
Newfoundland and
Labrador

COVID-19 STREAM MAXIMUM
ALLOCATION (10 per cent of initial
allocation)
$55,584,285

Prince Edward Island $36,697,732
Nova Scotia

$82,849,316

New Brunswick

$67,321,757

JURISDICTION

COVID-19 STREAM MAXIMUM
ALLOCATION (10 per cent of initial
allocation)

Quebec

$753,593,792

Ontario

$1,184,648,346

Manitoba

$117,207,615

Saskatchewan

$89,632,301

Alberta

$339,785,704

British Columbia

$412,968,016

Yukon

$44,561,730

Northwest
Territories

$57,077,683

Nunavut

$56,676,162

TOTAL

$3,298,604,439

Stream funding transfers are subject to certain conditions, such as
requiring concurrence by the municipal authorities affected by
transfers out of the Public Transit stream, and meeting the Climate
Change Mitigation sub-stream 45 per cent allocation target under
the Green Infrastructure stream.

To be eligible for funding under the COVID-19 Resilience stream, the
project’s eligible costs must be under $10 million, construction must
be started no later than September 30, 2021, and it must be
completed by the end of 2021 (or by the end of 2022 in the
territories and in remote communities).
The COVID-19 Resilience stream will fund the following types of
infrastructure projects:
• Retrofits, repairs and upgrades for provincial, territorial,
municipal and Indigenous buildings; health infrastructure; and
schools;
• COVID-19 response infrastructure, including measures to
support physical distancing;
• Active transportation infrastructure, including parks, trails, foot
bridges, bike lanes and multi-use paths; and
• Disaster mitigation and adaptation projects, including natural
infrastructure, flood and fire mitigation, and tree planting and
related infrastructure.
Expanded Project Eligibility
Eligibility criteria in the Program’s existing streams has also been
expanded. For projects that can start before September 30, 2021,
the following additional flexibilities are available:
• Public Transit stream: now allows standalone pathways and
active transportation projects; as well as public sector intercommunity commuter transit services; and public sector

commuter ferry infrastructure that are not part of an existing
transit system.
• Green Infrastructure stream: also allows standalone pathways
and active transportation projects.
• Rural and Northern Infrastructure stream: mobile and cellular
projects under the broadband category; and energy efficiency
or reliability projects for communities on established electricity
grids under the Arctic Energy Fund.
Faster Approvals
Under the new COVID-19 Resilience stream, Infrastructure Canada
will provide accelerated approvals to ensure that provinces and
territories can address pressing needs in a timely manner. Provinces
and Territories will be able to submit lists of quick-start, short-term
projects to Infrastructure Canada for consideration rather than
project-by-project proposals. The application process will also focus
on the essential elements required for Infrastructure Canada’s
review and approval like asset class, location, description, dates, and
financial information.
Amendments to the integrated bilateral agreements will be
negotiated with Provinces and Territories in the coming weeks in
order to take advantage of the new flexibilities.
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Infrastructure Canada | Ottawa | Infrastructure | Coronavirus
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Township of Admaston/Bromley
477 Stone Road, R.R. #2
Renfrew, ON
K7V 3Z5
E-Mail Address – info@admastonbromley.com
613-432-2885 Stone Road Office
613-432-4052 Fax

613-432-3175 Stone Road Garage
613-646-7918 Cobden Road Garage
REPORT

Date:

August 20, 2020

To:

Council

From:

Allison Vereyken

Re:

Human Resources/Payroll Review

As Council will recall there was a budgeted amount of $71,000 for a pay review included
in the 2020 budget.
Council had directed the Clerk/Treasurer to complete a Human Resources (HR) and
payroll review of the entire Corporation and report back with any recommendations from
the review.
The Finance and Administration Committee met on July 30, 2020 to discuss and review
the proposed changes to various policies and by-laws.
Discussion:
The Finance and Administration Committee discussed and provided comments/changes
that would be recommended to Council. The attached policies and by-laws will show
the mark-up changes for Council to consider.
The Clerk/Treasurer held a staff meeting on Wednesday, August 5th to present the
discussed changes to the policies and by-laws. There was one (1) requested changed
from employees:
Policy E1 – Hours of Work and Overtime
Overtime 1(b)
There was a request to allow for fifty (50) hours of banked time to be used in-lieu to top
up the eight (8) hour statutory holiday pay during the “flex” schedule as opposed to
vacation pay being used.
The Township deemed it expedient to provide a pay grid that is comparable with
neighbouring municipalities for the retention of staff. During the review and the

presentation to Committee it was noted that the Towns along with the Townships of
Head, Clara, Maria and Brudenell, Lyndoch, Raglan were removed as they were not
relative based on the overall size, infrastructure and similar demographics. The
following is a comparison of the two neighbouring municipalities that were determined to
be the most relevant comparators based on infrastructure and size:

AB

CAO/Clerk

Treasurer

NA

Horton

GM
$105,271-$125,700
Pays for 25% of
benefits =
$87,470-$100,417
$124,200

$72,872-$95,083
(Clerk
Treasurer)
$71,803-$82,431

Highest

Middle
Lowest

$88,848-$106,090
Pays for 25% of
benefits =
$104,590
NA

Roads
Superintendent

$75,195-$89,797
Pays for 25% of
$68,011-$78,078 benefits = $88,297
$72,872-$95,083
(Manager)
(Manager)

Deputy
Clerk/Treasurer

NA (do not have
$52,502-$68,503 $57,307-$65,790
this position)

Admin. Assist.

$35,461-$42,342
Pays for 25% of
$37,924-$49,483 $42,444-$48,727 benefits = $40,992

Receptionist/Office
Asst.

$35,461-$42,342
Pays for 25% of
$33,072-$43,152 $37,037-$42,519 benefits = $40,992

Equip. Operator

$42,662-$50,941 Pays 25% of
$37,924-$49,483 $43,285-$48,726 benefits = $49,591

Lead Hand

$50,675-$60,509
NA Pays 25% of
$46,003-$60,024 Superintendent benefits = $59,159

Note: The high end figures represented above are inclusive of merit.
Financial Implications:
The financial implications will be approximately $84,800. The budgeted amount was
$74,000, therefore resulting in a shortfall of $10,800.

There will be savings in the budget for the lack of conferences/seminars attendance due
to the pandemic.

People Consulted:
Finance and Administration Committee
Township Staff

Recommendation for Committee:
WHEREAS Council directed the Clerk/Treasurer to complete a review of the human
resources policies and the pay grid for the 2020 year;
THEREFORE BE IT RESOLVED that Council approves the revised policies as
presented;
AND BE IT RESOLVED that Council approves By-Law 2020-37 being a By-Law for
employment and remuneration of employees at the Township of Admaston/Bromley;
AND BE IT RESOLVED that Council approves By-Law 2020-38 being a By-Law to
provide for the remuneration of members of the council of the Township of
Admaston/Bromley.
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POLICY STATEMENT:
All newly hired employees shall be subject to a probationary period from the date of
hiring. Permanent appointment as an employee of the Township shall be subject to
satisfactory performance during the formal probationary period.
PROCEDURE:
1.

2.

Employees (Full-Time)
(a)

The probationary period for full-time employees shall be one (1) year. A
four (4) month probationary assessment and an eight (8) month
probationary assessment shall be completed by the Department Head and
forwarded to the Council or the Committee of Council. Prior to
completion of the probationary period, the Department Head shall
review the performance over the probationary period with the employee
and advise the Council of the employment continuation decision.

(b)

At the discretion of the Council, the probationary period may be reduced
to a minimum of six months.

(c)

During their probationary period, employees shall be entitled to all rights
and privileges except with respect to discharge.

(d)

The employment of such employees may be terminated at any time
during the formal probationary period without recourse to the Appeal
Procedure outlined in Policy A-6.

Employees (Permanent Part-Time and Part-Time)
(a)

Permanent Part-Time and Part-Time employees working in
classifications which are normally eight (8) hours/day shall be on a
Page 1 of 2
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probationary basis for a period of 1040 working hours from the most
recent date of hire. Permanent Part-Time and Part-Time employees
working in classifications which are normally seven (7) hours/day shall
be on probation for a period of 910 working hours from the most recent
date of hire.
(b)

3.

A probationary assessment shall be completed by the Department Head
on or before 75% of the probationary period has been completed. The
assessment must be signed by the employee and the Department Head
and forwarded to the Council. Prior to completion of the probationary
period, the Department Head shall review the performance over the
probationary period with the employee and advise the Council of the
employment continuation decision.

General
(a)

It is the responsibility of the Department Head to ensure that the
performance of a probationary employee is monitored and that proper
documentation is completed and forwarded to Council at both the first
assessment date and the final assessment date.

(b)

The decision to dismiss a probationary employee is to be made by the
Council in consultation with the Department Head.

(c)

If a decision is made to dismiss the employee, notice, if applicable, shall
be in accordance with the policy on termination (A-6).

* Form: A copy of the "Probationary Assessment Form" is attached
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POLICY STATEMENT:
The Township of Admaston Bromley recognizes the right of every employee
to work in a safe and secure workplace environment that is free from
discrimination, harassment, threats and violence. All reports of incidents are
taken seriously and dealt with appropriately. Employees who are found to
have engaged in such conduct are subject to disciplinary action, up to and
including dismissal.
PURPOSE:
As part of the Township’s continuing efforts towards providing a work
environment that is free from harassment and in compliance with the law,
this policy shall be applied and distributed to all current and future new
employees.
This document defines the rights and responsibilities with respect to
harassment and discrimination in the workplace. It also defines the
procedures to be followed when a complaint of harassment or discrimination
is made.
The purpose of the policy is to:
• educate workers in the recognition and prevention of illegal workplace
harassment or discrimination and to provide an effective means of
eliminating such harassment or discrimination from the workplace;
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• ensure that individuals are aware of and understand that acts of workplace
harassment or discrimination are considered a serious offence for which
necessary action will be imposed;
• ensure that those subjected to acts of workplace harassment or
discrimination are encouraged to access any assistance they may require in
order to pursue a complaint; and,
• ensure that individuals are advised of available recourse if they are
subjected to, or become aware of, situations involving workplace harassment
or discrimination.
APPLICATION:
This policy applies to the conduct of all individuals in the workplace,
including the Mayor, Councillors, employees, clients, contractors,
volunteers, students, visitors and others.
For purposes of this policy, the workplace includes all locations or situations
in which activities related to the Township’s business are carried out,
including but not limited to:
(a) activities in the workplace;
(b) work assignments outside of the workplace;
(c) work-related social functions;
(d) work-related conferences and training; and,
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(e) work-related travel.
DEFINITIONS:
Bullying
Bullying is typically a form of repeated, persistent, and aggressive behaviour
directed at an individual or individuals that is intended to cause, or should
reasonably be known to cause, fear, distress and/or harm to another
individual physically, psychologically, socially, or to their reputation or
property, or to create a negative environment in the workplace for the
individual. Bullying occurs in a context where there is a real or perceived
power imbalance, (e.g. reporting relationship, job class, intelligence,
economic status, age, gender, etc.). The behaviour includes the use of any
physical, verbal, electronic written or other means.
Violence
For the purposes of this policy, violence is defined as any conduct,
threatened or actual, by any person that causes or is likely to cause injury,
and includes any threatening statement or behaviour that gives an employee
reasonable cause to believe that he/she is at risk of injury.

Workplace Violence
(a) the exercise of physical force by a person against a worker, in a
workplace, that causes or could cause physical injury to the worker,
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(b) an attempt to exercise physical force against a worker, in a workplace,
that could cause physical injury to the worker,
(c) a statement or behaviour that it is reasonable for a worker to interpret
as a threat to exercise physical force against the worker, in a
workplace, that could cause physical injury to the worker.
Harassment on the Prohibited Grounds
Harassment is defined by the Ontario Human Rights Code as engaging in a
course of vexatious comment or conduct that is known or ought reasonably
to be known to be unwelcome, on the following prohibited grounds, race,
ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual
orientation, age, record of offences, marital status, family status or disability.
This may include any behaviour that is known or ought reasonably to be
known to be offensive, embarrassing or humiliating to other individuals and
may further include visual representation, electronic messages, written
messages, verbal and/or physical conduct.
Sexual Harassment
Sexual harassment may be experienced by men or women.
harassment includes, but is not limited to, the following:
(a)

Sexual

Any deliberate and unsolicited sexual comment, suggestion or
physical contact that creates an uncomfortable working
environment for the recipient and is made by a person who knows
or ought reasonably to know that such action is unwelcome;
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(b)

A sexual advance or solicitation made by a person where the
person making the advance or solicitation knows or ought
reasonably to know that it is unwelcome;

(c)

A reprisal or threat of reprisal for the rejection of a sexual
solicitation or advance where the reprisal is made or threatened by
a person in a position to confer, grant or deny a benefit or
advancement to the person;

(d)

Unwelcome remarks, jokes, sexual innuendoes, or taunting about a
person’s body, attire, sex, personal or social life;

(e)

Practical jokes of a sexual nature, which cause awkwardness or
embarrassment;

(f)

Displaying and/or distributing pornographic pictures or other
offensive material of a sexual nature, either through printed copy
or personal computer;

(g)

Leering (suggestive staring) or other gestures;

(h)

Unnecessary physical contact such as touching, patting or
pinching;

(i)

Expressions of gender bias, which may include remarks that are
discriminatory, degrading or derogatory and create a poisoned
work environment;

(j)

Requests for sexual favours and sexual assault
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Workplace Sexual Harassment
(a) engaging in a course of vexatious comment or conduct against a
worker in a workplace because of sex, sexual orientation, gender
identity or gender expression, where the course of comment or
conduct is known or ought reasonably to be known to be unwelcome,
or
(b) making a sexual solicitation or advance where the person making the
solicitation or advance is in a position to confer, grant or deny a
benefit or advancement to the worker and the person knows or ought
reasonably to know that the solicitation or advance is unwelcome
Poisoned Work Environment
Harassment may also include behaviours, conduct, comments or activities,
based on race, ancestry, place of origin, colour, ethnic origin, citizenship,
creed, sex, sexual orientation, age, record of offences, marital status, same
sex partnership status, family status or disability which are not directed at a
specific individual, but nonetheless generate a degrading or offensive work
environment for others. Some examples include: displaying of material that
is sexually explicit or degrading, racist, ethnic or religious in a degrading or
derogatory manner; use of patronizing behaviour or language which
reinforces stereotypes and undermines self-respect or adversely affects work
performance or work conditions.
Harassment does not include:
(1)

Appropriate direction, evaluation, or discipline by a manager or
Department Head,
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(2)

Stress associated with the performance of job duties,

(3)

Friendly teasing or bantering that is mutually acceptable; and

(4)

Friendly or romantic behaviour that is welcome and mutual.

RESPONSIBILITIES
All individuals in the Township of Admaston/Bromley workplace are
responsible for:
Reporting harassment or discrimination through the means of their choice,
that is, in person, by telephone to a manager or Department Head, in order to
enable the Township to take appropriate action.
The Township of Admaston/Bromley is responsible for:
• Reviewing the policy and procedures on an annual basis to ensure that they
are relevant and compliant with the needs of the Township;
• Providing information on the policy to all affected persons;
• Investigating reported incidents of workplace harassment in an objective
and timely manner; and,
• Taking necessary action to respond to those incidents.
Department Heads and Managers are responsible for:
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• Respecting the rights of all employees of the Township and any affected
parties;
• Understanding and complying with this policy and ensuring that it is in
force within the Township;
• Developing any necessary workplace arrangements that minimize the risk
of workplace harassment or discrimination;
• Communicating this policy to all affected persons identified in the first
paragraph of the section on Application on page 2;
• Taking action to prevent harassment or discrimination from occurring
including but not limited to identifying and putting a stop to inappropriate
behaviour as defined by this policy and demonstrating a willingness to
discuss and address concerns with workers;
• Ensuring that workers understand who to contact regarding concerns about
the policy or when reporting an incident;
• Immediately reporting any violation of this policy or complaint of
harassment or discrimination; and,
• Treating as confidential, all information regarding incidents of harassment
or discrimination, mediation, or investigation of complaints.
Workers are responsible for:
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• Complying with this policy and respecting the rights of all workers,
contractors, clients, and program participants;
• Immediately reporting any violations of this policy to their immediate
Manager/Department Head;
• Treating as confidential, all information regarding incidents of harassment
or discrimination, mediation, or investigation of complaints; and,
• Co-operating during investigations of harassment or discrimination
complaints.
PROCEDURE:
1.

Complaints of harassment will be handled in the following way:

Step 1
(i)
It is incumbent upon an employee who feels that she/he has
been harassed to make her/his concern known to the person
responsible for the alleged harassment. The employee should politely
but directly inform the person that his/her conduct or comment is
offensive and must stop.
Step 2
(i)
If the situation is not satisfactorily resolved at Step 1, the
employee may report the circumstances verbally or in writing to
her/his Department Head or the next uninvolved Department Head in
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the line of authority. When an employee makes a verbal or written
complaint, it must be clearly communicated that it is a complaint
under Step 2 of this policy. The person receiving the complaint must
acknowledge that a complaint has been received.
(ii) The Department Head will promptly take appropriate action,
using the utmost discretion to maintain confidentiality and to respect
the rights and dignity of all parties involved. Appropriate action will
include:
(1)

Documenting the case.

(2) Interviewing the complainant to obtain all pertinent facts.
This includes asking the complainant if she/he has followed
Step 1.
(3) Interviewing and informing the alleged offender with
respect to the complaint. It is important to ensure that the
alleged offender is aware of the Township's harassment policy,
including the policy with respect to reprisals, as well as their
rights under any applicable collective agreement.
(4)

Interviewing any witnesses.

(5) In consultation with the Council, recommending any
disciplinary action to be taken. Such discipline could entail a
reprimand, suspension or dismissal.
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(6) Results of an investigation and of any corrective action
imposed on the alleged offender will be provided to the
complainant in writing.
Step 3
(i)
If the situation is not satisfactorily resolved at Step 2, the
employee may submit the complaint in writing directly to the Council.
(ii) If the complainant is not satisfied with the resolution achieved
through the above internal procedure, the employee is entitled to file a
complaint at any time with the Ontario Human Rights Commission.
2.

Department Heads have a responsibility to deal with harassment by
employees in their areas of responsibility, even if a formal complaint
has not been lodged by an employee, prompt action shall be taken as
outlined in Step 2.

3.

Any reprisal or threat of reprisal against an employee making a
complaint or participating in the investigation of a complaint will be
immediately reported to the alleged offender's Department Head. In
consultation with the Manager's Department Head and the ClerkTreasurer, the Department Head will investigate and if there is
sufficient supporting evidence he/she will take appropriate
disciplinary action. Such discipline could entail a reprimand,
suspension or dismissal.
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4.

The following apply to disciplinary measures:
(i)
any individual accused of harassment is treated fairly and
equitably at all times,
(ii) If the investigation finds evidence that discrimination or
harassment as defined above has indeed taken place, appropriate
disciplinary action will be taken. Such discipline could entail a
reprimand, suspension, or dismissal,
(iii) Any reprisal or threat of reprisal against an employee making a
complaint or participating in the investigation of a complaint is
regarded as a serious offence, subject to disciplinary action, and may
result in a reprimand, suspension, or dismissal.

Township of Admaston Bromley Corporate Policies
DEPARTMENT: Human Resources COVERAGE: All Part-Time
Employees
POLICY: PART-TIME WAGES
POLICY # B-2
DATE: July 21, 2005

Revision/Review Date:

PAGE:

Revised August 2020

1

POLICY STATEMENT:
Part-time wage rates are established by determination and evaluation of job
responsibilities either independently or based on comparable full-time
classifications.
PROCEDURE:
1.

The hourly rates for part-time positions will be equivalent to the rates of
comparable full-time positions. Where no comparable full-time
position exists, the Finance and Administration Committee will
evaluate the position and establish the part-time rate.

2.

In establishing the wage of a part-time employee, the hourly rate
equivalents of the full-time salary range will apply. The appropriate
step in the range will be selected on hire, transfer or promotion and the
employee may then progress through the range based on annual hours
worked and satisfactory performance.

3.

General salary adjustments shall be applied to part-time rates.

4.

The Finance and Administration Committee will establish a labourer
pay scale on an annual basis. The rates established for students will not
exceed the rates established for part-time employees and will exclude
the allowance in lieu of benefits. A labourer's pay rate will continue for
the duration of the term of the labourer's employment.
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Any part-time position included on the Compensation Grid (see
Schedule A of the Employment By-Law) will be eligible to advance
one (1) step on the grid upon completion of 2080 hours if working in a
classification which is normally eight (8) hours/day or of 1820 hours if
working in a classification which is normally seven (7) hours/day.
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POLICY STATEMENT:
The Township provides an allowance to those full-time and part-time
employees who are required to wear safety apparel and /or safety footwear
in the performance of their duties.
PROCEDURE:
1.

See Employment By-Law for allowance amounts.

2.

Employees required to wear safety apparel and/or safety
footwear on a regular daily basis will receive an annual
allowance based on January 1st to December 31st. The
allowance will be granted on the following basis:

3.

(a)

If Actively at work for more than one-half of a year - full
allowance;

(b)

If Actively at work for one-half of the year or less - onehalf of the allowance;

(c)

If an employee is absent or not actively working for an
entire calendar year they will receive no allowance.

Employees required to wear safety apparel and/or safety
footwear on an occasional basis will receive the allowance once
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every two years. the equivalent of full-time hours (2080) are
worked by the employee.
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POLICY STATEMENT:
Full-time wage rates are established by determination and evaluation of job
responsibilities either independently or based on comparable full-time
classifications.
PROCEDURE:
1.

The Compensation Grid establishes the rate of pay for all full-time
employees; see Schedule “A” of the Employment By-Law. Where an
employee is at Step 9 on the grid the Department Head has greater
flexibility, they can:
(a)
withhold the merit entirely;
(b)
pay out 100% of the lump sum or pay out only a portion –
typically 25, 50 or 75% of the lump sum; or
(c)
delay the decision to pay any portion or all of the merit
until a further review. This is usually subject to the
achievement of clear guidelines for achievement of the
merit

2.

The hourly rates for full-time positions will be determined by the
applicable Position and Step as established by Council.

3.

The Department Head has the authority to approve an advancement of
one (1) step up in the grid for all full-time employees on an annual basis
based on a satisfactory performance appraisal.
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4.

Upon receiving an annual evaluation, the effective date for
advancement will be January 1.
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POLICY STATEMENT:
During a leave of absence or illness, the Township provides acting pay to
full time employees who are temporarily designated to perform the majority
of responsibilities, including the essential elements, of a higher paying
position.
PROCEDURE:
1.

The designated employee is paid at a step 1 of the acting position or a
minimum of 5% greater than their current pay, whichever is greater.

2.

The acting pay is paid after the lapse of a five (5)ten (10) working day
requirement but is retroactive to the date the employee first assumed the
duties of the higher paying position and until such time the absent
employee is fully able to resume the duties of the position.
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POLICY STATEMENT:
The Township acknowledges, for payout purposes, the sick leave credits
earned and banked prior to implementation of the Long Term Disability Plan
in January 2000.
PROCEDURE:
1.

Beginning July 1, 2003, full time employees shall be eligible for
twelve (12) sick days per year, while actively at work.

2.

Employees shall be eligible to accumulate 100% of unused sick days
to a maximum of sixty (60) days.

3.

Upon retirement as a full-time employee, a sick leave payout is
granted. The calculation of the payout is fifty percent (50%) of the
outstanding credit to a maximum of thirty (30) days at the rate
received by him or her immediately before retirement.
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POLICY STATEMENT:
In order to administer its affairs as efficiently and effectively as possible and
in the best interest of the general public, the Township establishes hours of
work, including shift work if required, for all job classifications.
PROCEDURE:
Hours of Work
1.

The normal minimum daily hours of work for all full-time
management, supervisory, technical, administrative and administrative
support employees shall be seven (7)hours per day.

2.

The normal daily hours of work for all Road Maintenance employees
shall consist of eight (8) hours per day as designated by the
Supervisor. The Supervisor has the ability to implement a summer
“flex” schedule to include ten (10) hours per day for a four day work
week from May to November each year.

3.

A fifteen-minute break period shall be provided as per the
Employment Standards Act.

4.

Each Supervisor shall ensure that each employee in his/her
Department is working the required number of hours for his/her
classification.

Overtime – All Employees (except Road Maintenance)
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1.

(a) Overtime pay of time and one half (1 ½) of each employee’s
regular rate will be given to employees for each hour of work in
excess of forty-four (44) hours per week.

2.

(a) The Clerk/Treasurer and the Deputy Clerk/Treasurer may bank up
to seventy (70) hours of overtime at straight time wages to be used as
time-in-lieu or to be paid out in a calendar year.

Overtime - Road Maintenance Employees
1.

(a) Overtime pay of time and one half of each employee’s regular
rate will be given to all Road Maintenance employees for each hour
of work in excess of forty-four (44) hours per week. Time and one
half (1 ½) will also be given to all Road Maintenance employees for
hours worked between 12 midnight Friday and 12 midnight Sunday.
(b) Time in lieu will be limited to a maximum of fifty (50) forty
(40) hours. The remaining overtime must be taken in wages.
(c) Any time in lieu not taken by the first Saturday in December of
that year will be paid out in the last pay period of that year.

2.

(a) Road Superintendent - rate of pay shall be based on a 40 hour
work week, Monday to Friday. All hours worked in excess of fortyfour (44) hours per week shall be taken as time in lieu on an even hour
for hour basis at the regular rate. An exception will be made for all
hours worked according to the following criteria, which will be
credited at time and one half the regular rate:

Comment [AV1]: To allow staff to use
banked time to fill in the shortage for Stat
holidays while on the “flex” schedule.
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(i)
(ii)

(b)

public holidays
hours worked between 12 midnight Friday and 12
midnight Sunday.
Any overtime in the bank at yearend will be paid out.

Office Hours
1.

The normal public business hours for all departments operating out of
the General Administration Office shall be 8:30 a.m. to 4:00 p.m.
Other hours may be assigned at the discretion of Council.

2.

The normal hours of operation for the road maintenance garages will
be designated by the Township Road Superintendent according to
seasonal requirements.
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POLICY STATEMENT:
Full-Time employees of the Township are entitled to a designated number of
paid holidays each calendar year. Eligible holidays are specified below.
PROCEDURE:
1.

The following shall be observed by the Township as paid holidays for
full-time employees:
New Year's Day
Good Friday
Easter Monday
Christmas Day
Victoria Day
Canada Day
Family Day

Labour Day
Thanksgiving Day
1/2 Day Christmas Eve
½ New Year’s Eve
Boxing Day
Civic Holiday
Remembrance Day

plus any other day proclaimed hereafter by the Federal or Provincial
Government is recognized as an additional holiday.
2.

Beginning January 1, 2018, full time permanent employees shall be
eligible for a total of three (3) holidays known as floating holidays.
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3.

The date and time for taking the floating holiday is mutually agreed
upon by the Supervisor and employee. A floating holiday cannot be
carried over from one calendar year to the next.

4.

Compensation For Holidays Worked

5.

(a)

Employees shall be paid time and one-half for work performed
on the above holidays and in addition shall receive their regular
statutory pay.

(b)

When Canada Day falls on a Sunday, under legislation the
holiday officially changes to Monday.

(c)

When a holiday falls during a scheduled vacation period, an
additional day off with pay will be granted.

(d)

Any day in lieu of a paid holiday in this policy will be at a
mutually agreeable time. If the parties are unable to agree, such
days will be added to the employee’s vacation or weekends off.

(e)

No more than four (4) paid holidays in lieu shall be
accumulated at any time.

Paid holidays will not accrue or become eligible for payment if an
employee is on an unpaid leave of absence or after a period of thirty
(30) consecutive days leave for illness.
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POLICY STATEMENT:
Each Department Head or designate is responsible for scheduling vacation
dates for employees in a manner that shall be as fair as possible to all
employees and shall ensure minimum disruption of service in the
Department.
PROCEDURE:
A.

Full-Time Employees
1.

The following schedule shall be used to calculate vacations:
(a)

Upon hire, vacation will accumulate at the rate of 0.83
days per month for each full calendar month worked up
to December 31st.

(b)

Beginning January 1st of the vacation year during which
the employee will complete one (1) full year of
employment, he/she will be credited with ten (10)
working days of vacation leave, or 4% of wages
whichever is less.

(c)

Beginning January 1st of the vacation year during which
the employee will complete five (5) years of
employment, he/she will be credited with fifteen (15)
working days of vacation leave, or 6% of wages
whichever is less.

(d)

Beginning January 1st of the vacation year during which
the employee will complete ten (10) years of
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employment, he/she will be credited with twenty (20)
working days of vacation leave, or 8% of wages
whichever is less.
(e)

Beginning January 1st of the vacation year during which
the employee will complete fifteen (15) years of
employment, he/she will be credited with twenty-five
(25) working days of vacation leave, or 10% of wages
whichever is less.

(f)

Beginning January 1st of the vacation year during which
the employee will complete twenty-five (25) years of
employment, he/she will be credited with thirty (30)
working days of vacation leave, or 10% of wages
whichever is less.

(g)

Upon termination of employment or if an employee
transfers to part-time employment, he/she will be paid the
pro-rated monthly portion of unused vacation that was
credited on January 1st. Conversely, an employee will be
responsible for payment of vacation taken but not earned
based on a pro-rated monthly calculation from January
1st.

(h)

Vacation must be taken on or before the last pay period
in that year. If vacation is not taken, a pay-out will be
given at the end of the year at the employee's percentage
(i.e. 4%, 6%, 8%, 10%). Carryforward of one (1) week
may be approved by the Clerk/Treasurer and/or the
Public Works Superintendent but must be used within the
year it was carryforward to.
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2.

In the case of a newly recruited employee with significant relevant
experience, the Clerk-Treasurer, in consultation with the Chairperson
of the Committee under whose jurisdiction the recruited position falls,
has the discretion to adjust the starting vacation entitlement. The
adjustment may be up to the maximum that the new recruit would
have earned if he/she acquired all directly related experience as a
Township of Admaston/Bromley employee.

B.

Part-Time Employees
1. Vacation pay for part-time employees shall be in accordance with
the Employment Standards Act except that part-time employees,
after 1 (one) year of employment will receive 4% vacation pay;
after 5 (five) years' of employment will receive 6% vacation pay;
and after 10 (ten) years' work (18,400 hours) will receive 8%
vacation pay, and after 15 (fifteen) years’ work (27,600 hours) will
receive 10% vacation pay, and after 25 (twenty-five) years’ work
(46,000 hours) will receive 10% vacation pay.

C.

General
1.

For the purpose of vacation entitlement, years of employment
shall mean the combined years of employment as a full-time
and a regular part-time employee. Part-time service is noted in
part B above.

2.

All vacation is to be taken in agreement with employee's
Department Head. Length of service on active payroll will be
given consideration in choice of vacation periods. All
employees will be entitled to two weeks of earned vacation
consecutively. Consecutive earned vacation periods of more
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than 2 (two)3 (three) weeks may be obtained with the expressed
permission of the employee's Department Head. Vacation may
not be taken in anything less than fifteen (15) minutes at a
time.one-half (1/2) days.
3.

Vacation requests must be in writing.

4.

Sick leave may be substituted for vacation leave where it can be
established by the employee, by Doctor's certificate, an illness
or accident occurred while on vacation.

5.

Vacation pay shall be calculated at the rate effective
immediately prior to the vacation period and full-time
employees may receive their vacation pay prior to the
beginning of their vacation period, provided that employees
notify the pay office in writing three (3) weeks before the start
of the vacation period.

6.

Vacation paycredits will not accrue during an unpaid leave of
absence (including Workers' Compensation) or after a period of
thirty (30) consecutive days leave for illness. Vacation time but
not pay will accrue while on a protected leave of absence as per
the Employment Standards Act.
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POLICY STATEMENT:
Employees shall be granted paid leave of absence in the event of death in the
family.
PROCEDURE:
Full-Time Employees
1.

The employer shall pay an employee up to three (3) days’ pay at the
employee's straight time hourly rate for all regular time lost in the
event of the death of the employee's wife, husband, father, mother,
father-in-law, mother-in-law, sister, brother, son, daughter,
son-in-law, daughter-in-law, brother-in-law, sister-in-law,
grandparents, common-law spouse, grand-children or foster child.
Such leave will also include all preceding categories recognizing a
“step” relationship. Such leave consists of three (3) consecutive days
and shall be taken to coincide with the funeral of the deceased person.

2.

Common-law status is recognized but in no event shall an employee
be eligible for leave for a former common-law relationship or
relationship by marriage which has since been terminated by divorce
or annulment.

3.

One (1) day leave shall be granted without loss of salary or wages to
attend a funeral as a pallbearer. A request for such leave shall be
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given twenty-four (24) hours in advance of such leave, unless under
extenuating circumstances, such notice of time was not possible.
4.

In the event that bereavement leave is required while an employee is
on paid vacation, such paid vacation shall be re-credited to the
employee.

Part-Time Employees
Bereavement leave is applicable to part-time employees to the extent that
such leave is required during a three (3) day consecutive period, which
coincides with the date of the funeral, on days which part-time employees
are scheduled to work. (i.e. only paid for scheduled working days)

Township of Admaston Bromley Corporate Policies
DEPARTMENT: Human Resources COVERAGE: All Employees
POLICY: PREGNANCY LEAVE
AND PARENTAL LEAVE

POLICY # E-6

DATE: May 2016

Revision/Review Date:

PAGE:

Revised August 2020

1

POLICY STATEMENT:
Pregnancy leave and parental leave are available to all employees who have
at least thirteen (13) weeks service with the Township.
PROCEDURE
The following provisions of the Employment Standards Act 2000 apply:
1.

Pregnancy Leave
(a) Employees who are pregnant and who have been employed
with the employer for at least thirteen (13) weeks prior to the expected
date of birth are entitled to take a pregnancy leave without pay and
without loss of service/seniority or benefits. The pregnancy leave is
for a seventeen (17) week period commencing on the date requested
by the mother to commence leave, or the date of birth (whichever is
earlier).
(b) Employees taking pregnancy leave must provide at least two (2)
weeks written notice to the employer advising of the date that the
leave is to begin. The date chosen for commencing leave must be no
more than seventeen (17) weeks prior to the expected date of birth as
confirmed by the employee's physician.
(c) In the event of complications with the pregnancy or because of
a birth, still birth or miscarriage that occurs earlier than the expected
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date of delivery of the child, the employee must within two (2) weeks
of stopping work, provide written notice to the employer of the date
the pregnancy leave will begin or has begun. The employee shall
provide the employer with a certificate from her physician stating the
expected birth date of the child.

(d) The pregnancy leave of an employee ends seventeen (17) weeks
after the pregnancy leave began. If the employee wishes to return to
work earlier, the employee shall provide the employer with a least
four (4) weeks’ written notice of the date of return.
2.

Parental Leave (Includes Adoptive Leave)
(a) If an employee has been in the employ of the employer for at
least thirteen (13) weeks and is the parent of a child, he/she is entitled
to take an unpaid parental leave without loss of service/seniority or
benefits for up to sixty-three (63) weeks following the birth of the
child; or the coming of the child into the custody, care and control of a
parent for the first time. The term “parent” includes a person with
whom a child is placed for adoption and a person who is in a
relationship of some permanence with a parent of a child and who
intends to treat the child as his or her own.
(b) Employees who wish to take a parental leave shall commence
such leave no more than seventy eight (78) weeks after the day the
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child is born or comes into the employee’s custody, care and control
for the first time;
(c) Employees who have taken pregnancy leave and who also
desire to take parental leave, shall commence parental leave
immediately when the pregnancy leave ends, unless the child has not
yet come into the custody, care and control of a parent for the first
time;
(d) Adoptive parents may commence parental leave when the child
comes into the custody and control of the parent;
(e) The employee must give the employer at least two (2) weeks’
written notice of the date the leave is to begin. In the event that an
employee who is a parent stops working because the child comes into
the custody, care and control of a parent for the first time sooner than
expected, the employee must within two (2) weeks of stopping work,
provide the Employer with written notice of the date the parental
leave began. The parental leave begins on the date that the employee
stopped working.
(f)
If the employee also took pregnancy leave, parental leave ends
sixty-one (61) weeks after it began otherwise parental leave ends
sixty-three (63) weeks after it began or on an earlier day if the
employee gives the employer at least four (4) weeks' written notice of
that day;
3.

General Provisions Applicable to Pregnancy and Parental Leave
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(a) An employee who has given notice to begin pregnancy or
parental leave may change the notice to begin leave upon giving the
employer at least two (2) weeks' written notice.
(b) An employee who has given notice to end leave may change the
notice to an earlier date upon giving the employer at least four (4)
weeks' written notice before the earlier date.
(c) Employees are entitled during pregnancy and parental leave to
continue participation in theOmers Pension Plan, which they
participated in prior to taking the leave. The employer shall continue
to make the employer's contributions unless the employee gives the
employer written notice that the employee does not intend to pay the
employee's contributions during the leave period, in which case such
benefits would cease.
(d) While on Pregnancy and Parental Leave, employees continue to
accumulate service for the purposes of determining salary increment,
vacation, and sick leave entitlement.
(e) Employees shall be reinstated following return from pregnancy
or parental leave in the position that the employee held prior to
commencing leave, if it still exists, or a comparable position at the
rate equal to the wages most recently paid by the employer.
(f)
Extensions to Pregnancy and Parental Leave would be handled
under Policy # E-8 (General Leave without Pay).
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POLICY STATEMENT:
An employee may be granted a leave of absence without pay for legitimate
personal reasons upon obtaining the approval of his/her Department Head.
PROCEDURE:
1.

All leaves of absence without pay must be requested in writing
and authorized by the appropriate Department Head.

2.

A letter of confirmation shall be sent to the employee by the
Department Head with copies sent to the Council and the
Payroll Office.

3.

If the absence exceeds one full pay period, the employee shall
not accumulate service for the purpose of vacation entitlement,
seniority, sick leave, pension plans, merit increment
progression or other compensation matters affected by service.
Life and health benefits may be continued for up to 12 months
but the employee shall be responsible for the total premium
costs of all benefits for the total period of absence.

4.

For Emergency Leave requests, consistent with the Employment
Standards Act, 2000, the employee is required to declare the
leave as emergency leave at the time of the request and must
provide information satisfactory to the employer by the next
working shift.
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5.

For Family Medical (Compassionate Care) Leave requests,
consistent with the Employment Standards Act, 2000, the
employee is required to provide the request in writing with a
copy of the certificate issued by the medical practitioner, which
is required by employment insurance as part of the application
for compassionate care benefits.

6.

Family caregiver leave requests, consistent with the
Employment Standards Act, 2000, the employee is required to
declare the leave as family caregiver leave at the time of the
request and must provide information satisfactory to the
Employer by the next working shift including a copy of the
certificate issued by the medical practitioner.

7.

Critically ill child care leave requests, consistent with the
Employment Standards Act, 2000, the employee is required to
provide the request in writing with a copy of the certificate
issued by the medical practitioner, which is required by
employment insurance as part of the application for
compassionate care benefits.

8.

Crime-related child death or disappearance leave requests,
consistent with the Employment Standards Act, 2000, the
employee is required to declare the leave as crime-related child
death or disappearance leave at the time of the request and must
provide information satisfactory to the Employer by the next
working shift.
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9. Employees who have been employed by their employer for at least
13 consecutive weeks are entitled to domestic or sexual violence
leave if the employee or the employee’s child has experienced or
been threatened with domestic or sexual violence, and the leave is
taken for any of the following purposes:







To seek medical attention for the employee or the child of the
employee because of a physical or psychological injury or
disability caused by the domestic or sexual violence
To access services from a victim services organization for the
employee or the child of the employee
To have psychological or other professional counselling for the
employee or the child of the employee
To move temporarily or permanently
To seek legal or law enforcement assistance, including making
a police report or getting ready for or participating in a family
court, civil or criminal trial related to or resulting from the
domestic or sexual violence

The first five days of domestic or sexual violence leave taken in a
calendar year will be paid. The rest are unpaid. The first five days
are to be paid whether the employee takes leave from the 15-week
entitlement, or the 10-day entitlement.
An employee is not entitled to this leave if the employee
committed the domestic or sexual violence.
“Child” means a child, step-child, child under legal guardianship
or foster child who is under 18 years of age.
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Note:

For policy related to pregnancy and parental leave, please refer
to #E-6.
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POLICY STATEMENT:
The employer recognizes the importance of training and development of
staff and encourages it in the following areas:
(a) training of new employees;
(b) improving the performance and skills of experienced
employees;
(c) addressing operational challenges;
(d) developing employees for the future.
Training and development is not to be confused with education. It is not the
intent of this policy to assist employees to acquire a general education. This
policy covers only training and development judged to be directly and
specifically related to the employee's work and the requirements of the
employer.
PROCEDURE:
For the purpose of this policy, staff training and development shall be
grouped into the following four categories:
PART A

Training and Development Outside Regular Working Hours.

PART B

Training and Development Requiring a Leave of Absence for
Periods of Fifteen (15) Working Days or Less.

PART C

Training and Development Requiring a Leave of Absence in
Excess of Fifteen (15) Working Days.

PART CD In-House Training and Development.
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GENERAL PROVISION
1.
Except under specific extenuating circumstances that may be
approved by Council, should an employee fail to successfully complete the
sponsored program of study, or fail to remain with the employer for the
period of time committed, the employer may recover from the employee the
total cost incurred in sponsoring the employee.
PART A – TRAINING AND DEVELOPMENT OUTSIDE REGULAR
WORKING HOURS
1.

Eligibility

(a)

Reimbursement is available to any full-time or regular part-time
employee.

(b)

The resignation or discharge of an employee during the course of
study automatically terminates the eligibility for benefits under this
policy.

2.

Conditions and Procedures

(a)

The course must be job related and offered by a recognized institution.

(b)

Course attendance must be on the employee's own time and should
not interfere with his/her regular job.

(c)

A completed Staff Training and Development form detailing the
course must be approved by the employee’s Department Head. If it is
a Department Head seeking approval the form must be approved by
the Mayor.
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(d)

Once considered by the Department Head one copy of the form will
be retained by the Supervisor who will inform the employee of the
decision taken; a second copy will be submitted by the Supervisor to
the Clerk/Treasurer's Office.

(e)

A separate form must be completed for each individual course subject
and must include a full description and details of the course.

3.

Approval

(a)

Departmental funds for staff training and development must be
approved by Council at the beginning of each fiscal year.

(b)

To be eligible for reimbursement, approval for specific courses must
be granted by the Department Head.

(c)

Each course must be approved individually.

4.

Funding and Reimbursement

(a)

Full registration and/or tuition fees may be reimbursed if, within sixty
(60) days of completion of the course, the employee submits:
- evidence of his/her earning a passing grade for the course; and
- a valid receipt showing the registration and tuition fee paid at the
time of enrollment.

(b)

All costs for books, materials and equipment required for the course
that are not included in the registration fee, must be incurred by the
employee.
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(c)

The request for payment should be completed by the employee and
submitted to their Department Head. It should be endorsed by the
Department Head and forwarded along with the appropriate receipts
and verifications as noted above, to the Clerk/Treasurer's Office.

(d)

All records and commitment agreements will become part of the
employee's personnel file and will be retained in the Clerk/Treasurer's
Office.

(e)

In the event that an employee vacates their position within twelve (12)
months of having taken the training and/or courses with a cost in
excess of five hundred dollars ($500) the employee will reimburse the
employer all amounts in excess of five hundred ($500) dollars.

PART B - TRAINING AND DEVELOPMENT REQUIRING A
LEAVE OF ABSENCE OF FIFTEEN WORKING DAYS OR LESS
1.

Eligibility

(a)

Reimbursement is available to any full-time or regular part-time
employee in good standing.

(b)

The resignation or discharge of an employee during the course of
study automatically terminates the eligibility for benefits under this
policy.

2.

Conditions and Procedures

(a)

The course must be job related and offered by a recognized institution.

(b)

While on leave of absence, an employee will be eligible to receive full
salary and all benefits.
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(c)

A completed Staff Training and Development form detailing the
course must be approved by the employee’s Department Head.. If it is
a Department Head seeking approval the form must be approved by
the Mayor.

(d)

Once considered by the Department Head one copy of the form will
be retained by the Department Head who will inform the employee of
the decision taken; a second copy will be submitted by the
Department Head to the Clerk/Treasurer's Office.

3.

Approval

(a)

Departmental funds for staff training and development must be
approved by Council at the beginning of each fiscal year.

(b)

To be eligible for reimbursement, approval for specific courses must
be granted by the Supervisor and the Council prior to enrollment.

(c)

Each course must be approved individually.

4.

Funding and Reimbursement

(a)

Full registration and/or tuition fees may be reimbursed if, within sixty
days of completion of the course the employee submits:
-evidence of his/her earning a passing grade for the course; and
-a valid receipt showing the registration and tuition fee paid at the
time of enrollment.
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(b)

All costs for books, materials and equipment required for the course
that are not included in the registration fee must be incurred by the
employee.

(c)

The request for payment should be completed by the employee’s
Supervisor for approval and forwarded along with the appropriate
receipts and verifications as noted above to the Clerk/Treasurer's
Office.

(d)

Expenses such as transportation, per diem allowance, accommodation
and registration and/or tuition fees shall be incurred by the Township
as outlined in the Conference and Convention Policies.

(e)

All records and commitment agreements will become part of the
employee's personnel file and will be retained in the Clerk/Treasurer's
Office.

(f)

In the event that an employee vacates their position within twelve (12)
months of having taken the training and/or courses with a cost in
excess of five hundred dollars ($500) the employee will reimburse the
employer all amounts in excess of five hundred ($500) dollars.

PART C - TRAINING AND DEVELOPMENT REQUIRING A
LEAVE OF ABSENCE IN EXCESS OF FIFTEEN WORKING DAYS
1.

Eligibility

(a)

Reimbursementis available to any full-time, permanent employee in
good standing who has completed three (3) years of continuous
service prior to the date on which the leave of absence is requested.
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(b)
2.

Conditions and Procedures

(a)

The course must be job related and offered by a recognized institution
as determined by the Employer.

(b)

While on leave of absence, the employee maybe eligible to receive up
to 100% of his/her salary and all benefits including applicable general
salary adjustments with the exception of the following:
-Sick leave shall not be accrued during the leave of absence.
-The Department Head shall recommend to Council the percentage of
salary and benefits to be paid.

(c)

During normal school breaks, the employee will be required to return
to his/her regular position with the Township.

(d)

A completed Staff Training and Development form detailing the
course must be approved by the Department Head before it is
submitted to the Clerk/Treasurer's Office. If it is a Department Head
seeking approval the form must be approved by the Mayor.

(e)

Once processed by Council, one copy of the form will be retained by
the Supervisor who will inform the employee of the decision taken; a
second copy will be submitted by the Supervisor to the
Clerk/Treasurer’s Office.

(f)

A separate form must be completed for each individual course and
must include a full description and details of the course.
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(g)

Should the program of study extend beyond one year, each additional
year of study must be resubmitted for approval prior to enrollment in
that year.

(h)

While it is the employer's intention to continue supporting the full
program of study for which prior approval was given, the employer
reserves the right to re-assess decisions and to withdraw sponsorship
at any given time.

3.

Approval

(a)

Departmental funds for staff training and development must be
approved by Council at the beginning of each fiscal year.

(b)

Approval for specific courses must be granted by the Supervisor and
Council prior to enrollment.

(c)

Each course must be approved individually.

4.

Funding and Reimbursement

(a)

Every effort should be made by the employee to obtain subsidies,
scholarships or bursaries. Where such subsidies, bursaries or
scholarships have been received, the value of the awards shall be
deducted from the amount the Township would have otherwise
incurred in sponsoring the employee.

(b)

Full registration and/or tuition fees may be reimbursed if within sixty
days of completion of the course, the employee submits:
-evidence of his/her earning a passing grade for the course; and
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-a valid receipt showing the registration and tuition fee paid at the
time of enrollment.
(c)

All costs for books, materials and equipment required for the course
that are not included in the registration fee must be incurred by the
employee.

(d)

The request for payment should be completed by the employee and
approved by the Department Head or in the event of a Department
Head it will be approved by the Mayor and upon approval forwarded
along with the appropriate receipts and verifications as noted above,
to the Clerk/Treasurer's Office.

(e)

Except under specific extenuating circumstances that may be
approved by Council, should an employee fail to successfully
complete the sponsored program of study, or fail to remain with the
employer for a minimum of two years following completion of the
course, the Township will recover from the employee the total amount
of costsincurred in reimbursingthe employee.

(f)

All records and commitment agreements will become part of the
employee's personnel file and will be retained in the Clerk's Office.

(g)

In the event that an employee vacates their position within twelve (12)
months of having taken the training and/or courses with a cost in
excess of five hundred dollars ($500) the employee will reimburse the
employer all amounts in excess of five hundred ($500) dollars.

PART CD - IN-HOUSE TRAINING AND DEVELOPMENT
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1.

Eligibility

(a)

In-house training and development may be made available to any
employee of the Township.

2.

Training and Development

(a)

This kind of training and development may vary from informal
instruction, guidance or counseling to more formalized in-house
orientation programs, skill workshops or development courses and
seminars.

3.

Approval

(a)

If resources are to be purchased outside of the Township, funds for
this purpose must be approved by Council at the beginning of each
fiscal year.

(b)

Where training or development requires an leave of
absence
from the work site, prior approval must be obtained from the
employee’s Department Head . If the employee seeking the training or
development is the Department Head the request must be approved by
the Mayor.

4.

Funding

(a)

All costs for training and development plus expenses for books,
materials and equipment will be incurred by the Township unless
otherwise specified.
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Form: A copy of the "Staff Training and Development Form" is
attached.
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TOWNSHIP OF ADMASTON/BROMLEY
STAFF TRAINING AND DEVELOPMENT

APPLICATION FOR ASSISTANCE ____________

RECORD FOR FILES _____________________

(Last or Family Name)

(Given Name Used)

(Department)

(Division)

(Job Title)

(Business Phone)

EMPLOYEE STATUS: Permanent ___________

Probationary ___________

Part-time ____________

Other (Specify) ________________________________________________________________________

NAME OF COURSE/SEMINAR: _____________________________________________________________________________

NAME AND ADDRESS OF INSTITUTE: ______________________________________________________________________

________________________________________________________________________

_______________________________________________________________________

DATES OF COURSE/SEMINAR:

___________________________________________________

LOCATION OF COURSE/SEMINAR:
(If different than above)

____________________________________________________

TIME OF COURSE/SEMINAR:

____________________________________________________

COST OF COURSE/SEMINAR:

____________________________________________________

OTHER COSTS INVOLVED IN TRAINING:
$ __________________ Travel
$ __________________ Accommodation
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$ __________________ Living Allowance
$ __________________ Other (Specify)

PLEASE ATTACH DETAILED DESCRIPTION OF COURSE/SEMINAR

I hereby make application for assistance under the Township of Admaston/Bromley’s Staff Training and Development Policy. I am
aware of my rights and responsibilities under this program.
_____________________________________________
(Employee’s Signature)

STAFF TRAINING/DEVELOPMENT:
HOW DOES THIS TRAINING/DEVELOPMENT RELATE TO THE EMPLOYEE’S WORK?

RECOMMENDATION FOR ASSISTANCE:

_______________________________________
(Signature of Supervisor)

___________________________________
(Date)

PERSONNEL OFFICE COMMENTS:

_______________________________________
(Signature of Committee Chair)

___________________________________
(Date)
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POLICY STATEMENT:
The Township provides for employee attendance at such conferences,
conventions, seminars, workshops and business meetings as deemed
necessary. The Township also provides for reimbursement of expenses.
PROCEDURE:
A.

ATTENDANCE

1.

Conferences and Conventions
Each year as part of the annual budget process, each Department Head
shall be given an amount within their budget for the purposes of
attending such conferences and conventions which are provided for
within the estimates. Approval of the budget shall constitute formal
approval to attend and any changes must be approved by the Council.

2.

Attendance must be approved by the employee’s Department Head. If
it is a Department Head seeking approval the form must be approved
by the Mayor.

B.

EXPENSES:

1.

Registration
(a) Any registration fees incurred for approved conference
attendance by an employee will be paid by the employer.
(b) Receipt for registration fee shall be required unless pre-paid by
the employer.

Township of Admaston Bromley Corporate Policies
DEPARTMENT: Human Resources

COVERAGE: All Employees

POLICY: CONVENTIONS AND
SEMINARS

POLICY # F-2

DATE: August 15, 2002

Revision/Review Date:

PAGE:

Revised August, 2020

2

2.

3.

4.

Transportation
(a)

The employer reimburses for all transportation, or for the use of
the employee’s motor vehicle at the rate per kilometre
contained within the Employment By-Law of Council from
time to time.

(b)

A receipt is required for airfare, train fare and car rental only.

Accommodation
(a)

Actual expenses supported by receipt.

(b)

When making reservation, the Government rate should be
requested.

Meals, Gratuities and Incidental Expenses
(a)

5.

While attending conferences, conventions, seminars, workshops
or business meetings, actual expenses supported by receipts up
to $45.00 per day.

Advances
(a)

The Clerk/Treasurer is authorized to issue accountable
advances provided a request is received at least ten business
days prior to the date required.

(b)

Where an advance is made, an expense account claim must
reflect the advance(s) for the month.
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6.

Approvals
(a)

The authorizing for expense account claim forms shall be the
following:
(i) Employee's claim approved by appropriate Department
Head.
(ii) Department Head's claims approved by the Mayor.

Form: A Copy of the "Expense Claim Form" is attached.
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POLICY:

WORKPLACE SAFETY & INSURANCE BENEFITS

COVERAGE:

All Employees

POLICY STATEMENT:
All employees of the Township of Admaston/Bromley are covered by the
provisions of the Workplace Safety and Insurance Act of Ontario in the event of an
injury or industrial disease sustained while in the course of their employment.
PROCEDURE:
1.

All accidents occurring while employees are working for the Township of
Admaston/Bromley must be reported immediately to the employee's
Department Head and/or their designate.

2.

In the event of an accident requiring immediate medical attention other than
first aid, the employee, with the Supervisor (if deemed necessary) and/or
their designate, must proceed to the emergency department of the nearest
hospital.

3.

Incident Report

(a)

The Supervisor and/or their designate is responsible for completing the
Employee Incident Accident Report Form with the employee. The
Supervisor shall forward the Accident/Incident Report Form to their
Department Head or Designate for signature. If the injury is a lost time or
medical aid injury, payroll shall complete the section concerning earnings.
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(b)

The Department Head and/or Designate review the Form and makes
enquiries if necessary. Original copy is sent to WSIB. Copy is kept in the
appropriate file.

(c)

If the Department Head and/or their designate has any reason to doubt the
history of the injury as reported by the employee, this information must be
documented.
(d) The Township of Admaston/Bromley is obliged by law to report the
information to the WSIB via completion of WSIB form 7 within (3) three
days of the reporting of an incident to the Supervisor that requires medical
attention, results in lost time and/or requires work modifications for greater
than seven (7) days.

4.

Lost Time Injury

(a)

This provision is designed to ensure that employees are aware of the options
and alternatives available in the event that they are faced with a leave under
the WSIB Plan.

(b)

A claim approved by WSIB will initiate payment to the claimant at the rate
of 85% of his or her average take home pay before the injury less any
average take home pay the worker is able to earn after the injury. During the
period of disability, the following options are available to the claimant.
These options are designed to provide relative consistency in compensation
payments should there be delays in processing by the WSIB:
(i)

Upon written application by the employee, the employer will advance
75% of the average take home pay (based on normal earnings
exclusive of any premiums) for each two-week period that WSIB
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advances have not been made. It is essential that a separate request be
issued for such advance.

5.

(ii)

Although there will be no assignment of WSIB advances, the claimant
must immediately reimburse the employer upon receipt of WSIB
benefits for any advance of funds provided for in this clause.

(iii)

If a claim is disallowed by the WSIB the employee shall reimburse the
employer for any advances given and shall not be eligible for further
advances. Lost time shall be charged to sick leave.

(iv)

If an employee fails to reimburse the employer for advances provided
under parts (ii) or (iii), all such funds owing may be withheld from
any other benefit or severance normally paid to an employee.

Continuation of Benefits During WSIB Leave
(a) Where a WSIB leave will continue beyond two weeks, the employer's
portion of benefit premiums will be continued. However, to continue benefit
coverage where there is employee premium participation, it must be ensured
that the employee portion is kept current. If the employee returns to regular
employment within two weeks, the employee premium portion will be
deducted from the next regular pay.
(b) If there is any question as to whether or not the return to regular employment
will be within the two week period, the employee benefit premiums should
be submitted. The employee will be advised of his or her premium portion
and this premium must be submitted within two weeks.
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(c)

If the injury requires, or appears to require, leave beyond six months, the
Clerk-Treasurer's office should be contacted to initiate waiver of premium
provisions for health benefits. Such waiver of premium requests should be
made as much in advance of the six month time period as possible.

(d)

An employee is required to advise the Department Headtwo weeks in
advance of the intended date of return to work. This notice must include
certification from a qualified medical practitioner that the employee is
capable of resuming normal duties.

(e)

Life and Health benefits may be maintained up to two years or upon receipt
of a permanent partial disability award, whichever occurs first.

6.

Vacation and Paid Holidays While on WSIB

(a)

Vacation and paid holiday credits shall not accrue during a period of WSIB
absence.

(b)

Vacation credits and statutory/paid holidays (lieu days) will be paid out if an
employee who has been on leave returns to work at a time during the year
that vacation credits and lieu days cannot reasonably be scheduled.

7.

Investigation of Claim

(a)

All lost time accidents should be investigated immediately by the
Department Head and/or designate. Steps should be taken in order to avoid
re-occurrences.
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The appropriate Occupational Health and Safety Committees may, with the
concurrence of the Department Head and/or their designate, investigate any
accident.

PERFORMANCE APPRAISAL
CORPORATE COMPETENCIES
PART 1

Job Title:

Department:

Employee Name:

For the Period of:

Reports to:

Commitment and Perseverance…Exhibits a high level of personal involvement in one’s job and
persistence in overcoming obstacles and completing difficult assignments…believes in what one does
and its purpose…committed to deliver quality results on a cost-effective basis

COMMENTS:

Communication…Listens, speaks, writes clearly and concisely…getting one’s message across
efficiently and effectively

COMMENTS:

Focus On Results…Works to set organizational and/or individual objectives, works to excel and to
increase one’s effectiveness on-the-job…maintains a focus on the task and desired results…identifies
opportunities for increasing the bottom line

COMMENTS:

Teamwork…Takes action to create and sustains highly motivated groups to achieve common
objectives…respects and acknowledges the contribution of all employees in achieving our mission and
objectives…values teamwork as the means to achieve results

COMMENTS:

PERFORMANCE APPRAISAL
JOB DESCRIPTION ACTIVITIES
PART 2

Job Title:

Department:

Employee Name:

For the Period of:

POSITION RESPONSIBILITY NO.:
STANDARDS OF PERFORMANCE:

Reports to:

RATING

COMMENTS:
POSITION RESPONSIBILITY NO.:
STANDARDS OF PERFORMANCE:

RATING

COMMENTS:
POSITION RESPONSIBILITY NO.:
STANDARDS OF PERFORMANCE:

RATING

COMMENTS:
POSITION RESPONSIBILITY NO.:
STANDARDS OF PERFORMANCE:

RATING

COMMENTS:
POSITION RESPONSIBILITY NO.:
STANDARDS OF PERFORMANCE:
COMMENTS:

RATING

PERFORMANCE APPRAISAL
EMPLOYEE GOALS
PART 3

Job Title:

Department:

Reports to:

Employee Name:

For the Period of:
GOAL # 1

DESCRIPTION OF GOAL

OBJECTIVES TO ACHIEVE GOAL

COMPLETION DATE

ACHIEVED

NOT
ACHIEVED

ACHIEVED

NOT
ACHIEVED

ACHIEVED

NOT
ACHIEVED

ACHIEVED

NOT
ACHIEVED

1.
2.
3.
COMMENTS:
GOAL # 2
DESCRIPTION OF GOAL

OBJECTIVES TO ACHIEVE GOAL

COMPLETION DATE

1.
2.
3.
COMMENTS:
GOAL # 3

